EMPLOYEE HANDBOOK
2020-2021

UNICA COUNTY
CHOOL DISTRICT

v S

DR. MARGIE PULLEY
INTERIM SUPERINTENDENT



GS!‘D

TUNIC/]\ COUNTY

Letter from the Interim Superintendent

Dear Faculty and Staff:

As an employee of the Tunica County School District, you are a vital part
of the continued success. This task is only accomplished through the
combined efforts of all staff in the Tunica Couny School District. Every
position in the district plays an important role in the academic success of
all students. Although we are faced with COVID19 challenges, our
major emphasis isTeaching, Learning, and Safety.

The primary purpose of the handbook isto provide a "quick reference"”

to the policies, procedures, and expectations in the Tunica County School
District. For additional information, please refer to the Tunica County
School District Board Policy Manual located online atwww.tunicak12.org.

Sincerely,

/e £

Dr. Margie Pulley


http://www.tunicak12.org/
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| ntroduction

This handoook has been prepaed to provide you with guidance concerning school digtrict policies
and personnd  procedurestha affect you.

All personnd of the school didrict are expeded to be thoroughly familiar with and actively
support the enforcement of all district policies and procedures adopted by the Tunica
County School Boardand/or edablished by the administration.

This handbook is published for guidance in resolving issues that may arise during your
enployment with Tunica County Schools. It does not create any contractua obligations, ard
does nat constitute a contract of employment with any employee

All non-certified (classfied) enployees are at-will enployees. Employment at-will means
that an employeeds employment can be terminated at any time for any reason. Nothing in this
manual aters the employment at-will staus for non-certified empl oyees.

Neither an employee Semployment status or the rules ard policiesin this handbook can be changed

by any ord representation or statement. The Interim Superintendentf Tunica County School

District is the only persothatcarc hange an empl oyeeds empl oymen
policies in this handbook

The information in this handbook should be used as a guide for employees who have
guegions about the school& enmployment rules and regulations. Questions about this handbook or
about any other employment-related issue should be addressed to the supervisors and with
school adminigtration in carrying out the pdicies in this manual and with carrying out any other
school palicies.

The Tunica County School Distridhterim Superintendenteserveshe right to amend, modify or
cancd this handbook, as well as all of the various policies, rules, procedures and programs
outlined within it, a any time for any reason.

All Policies of the Tunica County School District may be found ircéiméraloffice, in the _
Principal 6s offi ce avw.tenacakli?.org Erhployeds,are watcdmedeadl i n ¢
or review these policies
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DISTRICT CONTACT INFORMATION

Tunica County School District
744 School Stred
P. O. Box 758
Tunica, MS 38676
www.tunicak12.org
Phone: 662-363-2811
Fax: 662-363-3061

Dundee Elementary School
12910 Old Hwy 61 S
Dundee, M S 38626

Phone: 662-363 1810

Fax: 662-363-1695

Tunica Middle School
2486 Hwy 61

P. O. Box 967

Tunica, MS 38676
Phone: 662-363-4224
Fax: 662-357-1058

Robinsonville Elementary School
7743 Old Hwy 61 N
Rabinsorville, MS 38644

Phone: 662-357-1077

Fax: 662-357-1087

Rosa Fort High Schoadl
1100 Rosa Fort Drive
P. O. Box 997

Tunica, MS 38676
Phone: 662-363-1343
Fax: 662-363-4222

Tunica Elementary School
690 School Street

P. O. Box 1289

Tunica, MS 38676

Phone: 662-363-1442

Fax: 662-363-4221

Career Tedhnical Center
2400 Hwy 61

P. O. Box 2618

Tunica, MS 38676

Phone: 662-363-2051
Fax: 662-363-2052

Department of Curriculum, Assessment & Alternative Scool

Operations

P. O. Box 758

Tunica, MS 38676
Phone 662-363-2811
Fax: 662-363-3061

1100 Rosa Fort Drive
Tunica, MS 38676
Phone: 662-363-2444
Fax: 662-363-2444

Janitorial & Maintenance Department Trangportation Depart ment
1100 Rosa Fort Drive 6129 Fox Idland

P. O. Box 758 P. O. Box 758

Tunica, MS 386 Tunica, MS 38676

Phone: 662-363-4220
Fax: 662-363-2966

Phone: 662-363-2812
Fax: 662-363-1749

Business Office& Personnel Office Parent Center

P. O. Box 758
Tunica, MS 38676
Phone: 668632811
Fax: 6623633061

Located onTunicaElementaryCampus
Phone662363-5057



http://www.tunicak12.org/
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Equal Opportunity Employer

The Tunica County School Distrishall not discriminate in its policies and practices with respect to
compensation, terms or conditions of employment because of an individual's race, color, ethnic or
national origin, religion, gender, height, weight, age, marital status, politicaldelisability, or
handicap which does not impair an individual's ability to perform adequately in that individual's
particular position or activity.

As provided under Title IX of the Education Amendments of 1972, no person in the U.S. shall, on the
bass of sex, be excluded from participation in, be denied the benefits of or be subjected to
discrimination under any education program or activity receiving federal financial assistance.

The Mississippi Public School Accountability Standard for thiscgas standard 2.

HarassmentProhibited - This school district affirms the employee rights under Title VII and therefore
"shall not tolerate verbal or physical conduct by any employee, male or female, which harasses,
disrupts, or interferes with another's work performance or which creates aidatitig, offensive, or
hostile environment.”

LEGAL REF.: 1964 Civil Rights Act, Title VI; 1964 Civil Rights Act, Title VII;
Executive Order 11246, as amended; 1972 Education Amendments, Title IX;
45 CFR, Part 86; 1973 Rehabilitation Act, Section 503; 1973 Rehabilitation Act,
Section 504; 45 CFR, Part 84; 29 U.S.C.A. 621, et seq.
Mississippi Public School Accountability Standards

The name and address of the locd Title | X Coordinator is:
Dr. Stanley Ellis, Assistant Superintendent
744 School Street
P. O. Box 758
Tunica, Mississippi 38676
662-363-2811 ext. 9233
elliss@tunicakl2.org

The name and address of the |gCabrdinator of Section 504 of the Rehabilitation Act of 1973 is:
Dr. Stanley Ellis, Assistant Superintendent
744 School Street
P. O. Box 758
Tunica, Mississippi 38676
662-363-2811 ext. 9233
elliss@tunicakl12.org




HiringT Background Checksi Fingerprinting - This school district shall employ licensed staff on a
professional basis without regard to age, race, color, gender, or national &ngnyschoolteacher
employed in this school system must possess a valid license and shall execute a written contract with
the localSchoolBoard

This school board has the power and authority to select all school district personnel in the manner
provided by law, and torpvide for such employee fringe benefit programs including accident
reimbursement plans, as may be deemed necessary and appropriate by the3GaaBl (p) (1993)

The Interim Superintendendf the school district shall have the power, authoritydurg to enter into
contracts in the mamner provided by law for eachssistaniSuperintendentrincipal and teacher of the
public schools under Hisersupervision, after suchs&istanSuperintendentrincipal and teachers
have been selected and appbuethe manner provided by law37-9-14 (2) (a) (1999)

Al'l certified personnel empl oyed mustMilsclid sa pvpa
endorsements in the arceear tarf ia®de pees simmmineeg p d mu A
required by the district. The foll owing creden

nomertified personnelbhe whrer eli natpeprliipre & i Bse eonf e B dctem
t hkuty of t he empl oiyrefeo rtno® nmafkiel iesu rAen yt haipspl i ¢ a
submits false or misleading documents or <c¢cred
i mmedi at e teenprioryanteindo n oo f drhmsei derrati inan | ofn ermplcoy

1. A complete online application. I ncompl et e ¢
2. A valid Mississippi Educator License (certi
3. Verification of previous teaching experienc
4. Veratfien of previ pbopsreworkiedpeersonoaecel ).

5. Copies of photo I D and social security car
6. Any document required by Il ocal or state | a\
7. Of ficial coll ege transcripts.

8. Clearance of cri mihmialld bakkge oruemgli ssthrexx kand d

Principals or supervisors wblkeeseebmmpebdtteca pipl & ¢
I nt Supmrintendent

NOTHNo salary warrant will be issued fberenamee mj
full

All empl oyees are to be advised of the trieovnsi ¢
for existiThegnpsSupamnewtidndemtsure that parents/
Title | schools are informed of their right tc
and wil |l descri be where and Thhdew t tshuiipsa rii nnfitlodrnndaet ni
monitor Title | schools to ensure that patent
are taught mboe tousetd)i oe weeksy bgyual itfeiaecch ears
| a®t affing pattermwsalwliy |t deenmeuwriea wte lthattairdpeonotrs aan
rathegher than are other children in thefdeksdr
teachérsuch patterns ar e nportoebd ,e ns tprealt! e gbiee sd etvoe
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Empl oyee Rights aAldl Remploogéeds | witlilesbe provi de
their responsibilities and their rights wunder
di scipline, and an raprpmérmptii rait reg ewdulctlahtd teo ngael fo ivenneal
approvedndct nbos ms empl oyees that they may be
criminal, grossly negligent or reckless conduc«
of memtper son who s ulfhfleenrt sSuhpaarrm netisd rad edrestvsalll adp r u
prescribe the circumstances under which the di

notified of actions takeanns athagk evr ittheaetn idod cruenee
appropri as ei pcloweeidmugAessttaufdfe nttr aciondien go.f conduct,
| eadership of the district administration, an:t
di stri bwted atha pdmuaents outlining student con
actions, emalemadiesg f ©®o n gllins oardddeirtliyo nc,o nedauccht s c h oo
student/ parent handbotek deteai Al grtua dedsih taitpopsl ayh o
conduct shall be peodtned aicth & cphroorhi rbeun tl dp Inagc

Li cens d&NdAmxntdr ucEmpbog®@resor before AprPiilndi pdl eal

school shal |l Irnetcédunpmernidrotf eort cdhehretl ocal school di st
empl oyeesnsaorr uncoon onal empl oyees to be employed
empl oyeesnsarr uncoonn onal empl oyees who have been
contractevahsdi hgr sitfhod lacsht irce cyeermmendati ons mee
I nt Suiprmr i nt ehdéSmutprar i rtheandenmtecommend t he empl o
empl oyeesnsarr ucotn otn@alt erenpll oy ®&le $ecslsd o i enbes acnodnit o a
exi.sfts for any reason, the | ocal school board

addi tional r ec opnonseintdbaotimieso s | fl cerd t&hean di polaeh t neaocd emn |
Super i mtnand éerrdtm t bSpuiptrenrei t toe t cheen tl boocaarl d sacsh oporTdivei d e

school board of any |l ocal school district shal
anotbthiemci pal employed by t he hecth®mwipra dii $ti ecreddrett
empl oyeesnsorr uncoon onal empl oyees; however, this

than two (2) positions for each employfAent pert
noinnstr wamipil oryaele empl oyed upon the recommendat |
Principal employed by the |l ocal school di stric
the tl meSuipmr i wtaessn cherptoi nt e d ntaat riad fd lc ee mml ;myee
under this authorization may not be paid compé

for sdmhkstmarcti onal position with cbmparabl ppe
Department ©ohedElaaclatbhboaar,rd of any | ocal school
a personnel suMemnci pat empdogelkleby the school

recommendPat honpabt or their desi gmedas lufcari olniac ¢
empl oyees and to transmit approved recommendart
authorization shall be restricted to no more t
schiomwmlthe | ocaWhermhiobloé¢ Idiogdemsse da.peprepalse @ad ovi ded
preceding part @&gipaapxh otftemeheentdi strict whahl seahe
peamss i n the manner provided

I f, at the commencement of t he prcehsod intttiear ityheea |
Superi mtdnacemtse of a higher grade than that s
i ndi vidual may, i f funds are available from mi
di strict fundhs, f ubned sp aihde farmoonmu nstuct o whi ch such
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entitled the individual, had the | i'ce®l87e (b2e0eOnl

Cri miRealo Badsk gr GhuencdBh i /Abdu Regi €h e g®ver vi ew of Senece
2658 917 (R7HNOnN 2Ma0y )22, 2000, t he Govletr nprro wii gens
i mpl ementation date of July 1, 2000, and mand:

1. Al | new hire-liiceamrsxead eamhde oryeemptsactamfderdat e mi
stahel d abuse registry checkeakdvcai mi maglr.

2. The cards wil/ be forwarded by the school (
i burn forwarBl .them to the F

3. The district may char ge ptahye tahpep Ifiecea natt uipt st «

4. Il nformation obtained via themskt aocdremrcdkts bhe di

5. Applicants are ineligible for employment i f
cont endteor ea pfleelaony conviction for:

T Possession or sale of drugs,

T Mur dwarn,s| aughter, or Armed Robbery,

T Rape, Sexual Batst & ring tSexatr t3ifen M5, f ense a
T Chil d Asbouns,e,GrAand Larceny, or Burglary,
T Gratifioation Affgbavated Assault

6.1 f the school district has hired an applic:
i nformation is obbatnadi tbbBawvoapgpbieaat' $ h
appl'iscamdntract should so state.

7. The school board may, at its discretion, we
criminal record based on:

T Age at commi ssion of the cri me,

T Ciumstangerrounding the cri me,

T Length ofritmimealarnd sd ory since the cri me
T Wor k hi suroregntaneadmmpgl oyment and character,
T Ot her evidence demonstratamm tthhe jadb land
posthreat t o &hwg hhek aslcthho oolr cshaifl dr en

8 No school district or employee mays wiet hel d
involving this statute.

9. The checks are required f orl inceewnh sheidr)e apfetresro i
200Dhe school dai psptlriiccatn tnsa ya nhdi rleet t hem wor kK
compl etion of the criminal background checl

Convi BBasedEragmndmfucssr makmobhhe event an applican
conviction based on erroskealuk appealmat hen i ni

Department of Public Safety.

The applicant will show the hseclcmaolr elxd a&rdd rerc oirt
NOTEHF:ssi stance in developing rules and procedu
checks may be obtained from the Office of Saf.
the Mississippi Depas5B83rmEx,)t. of Education (601



Employment Qualifications - Tunica County School District is committed to high levels of academic
achievement for all students, and thus seeks to employ highly qualified teachers in the elementary,
middle, and high schoolsThe district shall employ teachers oprafessional basis without regard to
age, race, color, gender, or national origitvery schooteacher employed in this school system must
possess a valid license and shall execute a written contract with th8d¢boal Board

The term "teacher" sitl include any employee of a local school who is required by law to obtain a
teacher's license from the State Board of Education and who is assigned to an instructional area of wo
as defined by the State Department of Educati@7-151-5 (f) (1997)

fiHighly Qualified Te a ¢ hRequdement - All certified employees must have a license as required
by the Mississippi State Department of Education.

Li cenRenreeRadqui r eWenhsn -eaarh f5))ecycle, an indivi

foll owing for |licensure renewal

Bachel or Degree (A)

A Ten (10) continuié&g edhucatnitemturmirte@r OCCEy ob

A Five (5) continui nsg) epdluucsat Tlome eu n(cd)s r ¢ €l k
content area ororjob/ skil!l rel ated area

A Six (6) semester hours of college coursewo:!
job/ skill rel ated area.

Master Degree (AA), Specialist Degree (AAA), or

A Five (5)edooathaon@pni haac@@E®mMt j ob/osrki | | re

A Three (3) howomkollobmpéetcowonsef National Bo
or job/ skil!l rel ated area

Renewal requirement snifsotrr a3toarn dLaircde nGaer: e e7rO AIEYW |

coursework or 35-h8HMI couedets plus a 3

Content area refers to the area odduwemaltoirosne meen t
rel ated ar eas dhkiclllusd ee pseairetgicaply nfgonrd nedf fl eecatdiev es hi p
cooperative |l emehhodpl ®melgy nemag .3eryéwal met hod m:

year period.

NOTEAX gr af@erofhi ghemtmistedben all coureéewstlat eam
|l icense or the adding of supplemental endor seme

It i RESPH@NS| BoLI EHHBCATOR obtain a |icBOSEé. BBI
submitted to the Office of Personnelonend/igr pTal
It | RESP@NS|I Bbt | EBECATOR ensur eORIGH &NtAMitshsei S S i |
Educator License is on file in the Office of I

Time Clock - All employees of the district, regardless of classificaion, are expected to clock in and out
on adaly basis. Falure to do so will be considered a will ful violation of this policy andmay result in
disciplinary action forfailure to clock in or out.
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Reductions in Staff Personnd - The Interim Superintenderttas the responsibility for providing and
maintaining quality schools within the distridh order to carry out its responsibilityye Interim
Superintendenmay: (1) abolish or combine job positions, (2) reduce the length of the work year with a
concomitant reduction in salary (the same to be in no event less than 187 days per contract year), (3)
reduce administrative supplements, (4) reduce the number ¢dyep. Initially, staff reduction will

be accomplished by attrition.

When reducing the number of licensed employees, the board will take into account the following
reasons for such reduction in force:

Enrollment declines,

Financial decline/reduan,

Educational program(s) elimination, and

Priority need for human, material and financial resources.

hrwpbE
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Dismissal of Personnel

Breach of Contract - If any licensed employee shall arbitrarily or willfully breach his or her contract
and abandon his or her employment without being released as provided in Se&ibh,3fe contract

of such licensed employee shall be null and vdid.addition, theretothe license of such licensed
employee shall be suspended by the State Board of Education for a period of one (1) year as provided
Section 373-2(8) upon written recommendation of the majority of the members of this school board.
37-9-57

Reasons forDismissal orSuspension- For incompetence, neglect of duty, immoral conduct,
intemperance, brutal treatment of a pupil or other good causeténen Superintenderf this school
district may dismiss or suspend any licensed employee.

As spaeedou<ley,tidliledragmmbl ogmpboyees. eCmrl wiyeteeld e
unl ess specifically mandated oRrhceagevd seedyAthe Mic
handbook, or i n atngr otdareyawmhmlboyksdeodluiscy,r «lr eat
empl oyment with any setnaptleoneend. fOImy t AewTunitean (
change ansy wstmptl wsg.epeNeos eortadt i on from angormrse amas ,
whet her ce-rcteirft ikdipé ary meamle sants anGemmpbpgeament ma
terminatedcdeatoangny reason.
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Hours for Staff

Theworkdayshall be set within the legal parameters with consideration of the instruction and activity
schedules established by tPrencipal.

Every effort shall be made to provide a unifonorkdayfor employees where this is practical and
consistent with theade and efficient administration of the school.

Professional employees shall be on duty the number of days shown on the face of their current
employment contract less and excéippse days granted by the board for illness, personal business,
earned vaation and emergencies.

Janitors, Transportation, Maintenance, and Food Service enployees will work the hours in their
time sdhedues. A time schedue for each depatment detailing the employee $name and work
hours will be placed on file in the Office of the Interim Superintendenat the beginning of
each school year. All employees, in this department, are required to have at least a
minimum of thirty minutes of uninterrupted time away from their area of daily
assgnments for lunch. Employees are allowed to leave campus during this bresk period if they
choose to do so.

The Interim Superintendentr Prindpal/Supervisor mug approve in writing any deviation of time
from the above stated schedules. All requests must be in writing, and must state the employees
name and the hours the enployee is expected to work on a daily basis Though classfied and
non-exempt employees and staff have the work schedules alove, sdaried, classfied staff and
non-exempt employees are not entitled to any additional wages or salary for hours that exceed
the scheduled hours listed above, unless the employee actudly works more than 40 hours in a
work/week, and otherwise stated in writing by the Principal/Supervisor.

All non-certified staff who do not take the required breaks or who work hours other than
scheduled hourswithout written permission from the Interim Superintendentor
Principal/Supervisor will bedisciplined.

Length of School Day - The number of hours of actual teaching which shall constitute a school day
shall be determined and fixed by timeerim Superintendentf the sclool district.

ElementaryMiddle Schoo] andHigh School teachers are expected to be on duty at their respective
schools a¥:15a.m. each dayExcept when carrying out assignments ofRhacipal, teachers are
expected to remain at school or on duty during the designated Hbisrexpected that attachers
remain at school Monday througidayas follows:

| Elementary- 3:30 | Middle and HighSchools- 3:45

13



Time is provided at the end of each school day for instructfmeglaration and planning, and
conferences.Principals arexpected to be on duty from 7:0n. to 4:00 p.m.

Overtime - All non-certified empbyees are expected to work no more than forty (40) hoursper week.
All requests for overtime work must be pre-approved by the Interim Superintendenprior
to ovetime work being permitted. Non-certified staff arecharged with the responsibility of ensuring that
their norma work week does not exceed forty (40) hours per week.

Any non-certified emgdoyee, who is faced with the choice of working overtime or of not
completing a task or job duty, should not complete the task, unless informed othemwise in writing by
the Interim Superintendendr Principal/Supervisor.

Failure of non-certified staff to ensure that they do nat place thensdves in an overtime situaion
will subject the offending employee to discipline.

Supervisors or department administrators who subjed non-certified staff to overtime withou
written authority from the Interim Superintendendr Principal/Supervisor will be subject to
discipline.

1 All dual employees will follow clockin and clock-out procedures every day
1 Please see you supervisor
1 There is an hour bre&k every dayfor dual employees

14



Employee Transfer Procedures

The Interim Superintendenghall have the power and authority to make assignneti® various

schools in the district of all neimstructional and noticensed employees and all licensed employees,
as provided in Sections 3#15 and 379-17, and to make reassignments of such employees from time
to time; however, a reassignment dicensed employee may only be to an area in which the employee
has a valid license issued by MessissippiDepartment of Education.

15



Professional Personnel Compensation
Guides and Contracts Year of Teaching
Experience

The term "year of teachirexperience" shall mean nine (9) months of actual teaching in the public or
private schoolsin no case shall more than one (1) year of teaching experience be given for all services
in one (1) calendar or school yedn. determining a teacher's experience deduction shall be made
because of the temporary absence of the teacher because of illness or other good cause, and the teac
shall be given credit therefor.

School Librarians - In determining the experience of school librarians, each complatefyea
continuous, fultime employment as a professional librarian in a public library in this or some other
state shall be considered a year of teaching experience.

School Administrators - If a full-time school administrator returns to actual teachirtenpublic
schools, the term "year of teaching experience" shall include the period of time he or she served as a
school administrator.

Military Service - In determining the salaries of teachers who have experience in any branch of the
military, the tem "year of teaching experience" shall include each complete year of actual classroom
instruction while serving in the military.

SpeechL anguagePathologists andAudiologists- In determining the experience of spedahguage
pathologists and audiologssteach complete year of continuous-fitie post master's degree
employment in an educational setting in thisome other state shall be considered a year ofitepch
experience.

Salary Pay Schedule- The standard contract for school district employees prescribed by the State
Board of Education shall provide that school district employees shall earn a salary payable in equal
monthly installments beginning in the first month of employment, regardlébe atimber of days

worked in any particular month by the employéey employee failing to complete the contractual
obligation of service, and who receives payment in excess of the monthly installment for the period
which such employee ceases employmattt the school district, shall become liable immediately to

the school board of thEunica County School Distridor the sum of all amounts received in payment

less the corresponding amount of any compensation paid for which service has been rendered, plu
interest accruing at the current Stafford Loan rate at the time the person discontinues his or her service
Any school employee whose employment ends during a school term, regardless of the reason(s) the
employment ended, shall be paid salary or wagssfonthat portion of the school term that employee
actually worked. Nothing in this section shall be construed to entitle any employee to payment of salar)
or wages when no work has been performed-9-39

Execution of Written Contract - It shall beunlawful for any licesed employee to be paid famy
16



services as such until a writteontract has been executedsaprovided and requiredf any Interim
Superintenderghall make any such payment prior to the execution of the contract he shall be civilly
liable for the amount thereof, and, in addition, shall be liable upon his libaaly licensed employee,
shall willfully and without just cause breach his contract abandon his employment he shall not be
entitled to any further salary payments either for services rendered prior to sach daréor services
which werethereafter to have been render@&tbthing in this section, however, shall prevent the
employment@and payment of substitute teachers without a written contract.

Salary Deductions- It shall be unlawful for thénterim Superintendendf schoolg¢o deduct or permit

to be deducted from the salary of any licensed employee any dues, fines or penaltilesqrateged

to be payable bexise of the membership of suaensed employee in any organization or
association.However, dues or premiums in health associations or corporationaxestieltered

annuity deductions authorized by the United State hiatdRevenue Code may be deducted upon

written authorization from the licensed employee involvébe Interim Superintendent of schools

shall make such deduction or permit any such deduction to be made, except those herein provided, sh
be guilty of a médemeanor and upon conviction shall be punished by a fine of not more than-Twenty
five Dollars ($25.00) foeach such deduction.

Release fromContract - Any licensed employee in this school district who is under contract to teach
or perform other dutieand who desires to be released from such contract shall make application in
writing to this school board for releasd@ he request shall include clearly stated reasons for the
release.If this board acts favorably upon such application for release lisecised employee shall be
released from his contract, and said contract shall be null and void on the date specifiedtindhe
board's order.

Breach of Contract - If any licensed employee in any public school of this state shall arbitrarily or
will fully breach his or her contract and abandon his or her employment without being released
therefrom as provided in Section-855, the contract of such licensed employee shall be null and
void. In addition,thereto the license of such licensed employag be suspended by the State Board
of Education for a period of one (1) year as provided in Secti€hZ8) upon written
recommendation of the majority of the members of this school bo&i9-57

Prohibited Action - This school board is prohibited from denying employment or reemployment to any
person aslicensed employee, as defined in Sectiorll971, for the single reason that any eligible
child of each person does not attend the school system in which sucledi@mployee is employed.

The Mississippi Public School Accountabil®gandard for this policy ist&hdard?.

Evaluation of Employees - All Tunica County School District employees will be evaluated during the
school year.Certified teachers will be evaluated under the provisions outlined in the Mississippi
Statewide Teacher Appraisal RubriCertified Principals will be evaluated undbetprovisions

outlined in the Mississipg?rincipal Evaluation System.

Certified and Classified employees PwhochphHOOopnr
be evaluated in accordance with the provisions outlineh their job descriptions
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Compensation and Benefits

Payroll Procedures- Mississippi Code Section 3I/51-103 requires that the Tunica County School
District issue a single monthly payroll with electronic settlement of payroll checks secured through
direct deposit of net pay for alértified districtemployeesAll certified ard classified district

employees will be paid once monttdxcept for December when salaries are paid on the last working
day.

Payment Procedures Mississppi Code Section 37-151-103 manditesthatall Tunica County School
District emplyees havetheir netsalaries electronically seaured through direct deposi. In order to
participate in direct deposit, there are requirementsand responsillities that the emgdoyee must
acknowkdge and adkere to. Participation will require that the employee completethe i dect
depositagreenerto rin.orhis completedform along with a voided chedk form from the
recaving institution must be retumed to payroll departmentten (10) busnessdays before the next
scheduled date. It is the responsillity of the employee to notify the Distr i c pgayboB
department of any changes asociatedwith his/her financial institution account by comgeting the
fichange in direct depositero | | mfermt 0

NoSa | aMay r ShiBBéd s W d hRo o pla ko r rask | e OtamiBdrc u meMeve hi r e
empl| omuesds par opvhiadteo | D and a copycemttriadl tofd amicaly
must be aplpnrtoevreidm bSap éhreit hee h ¢ & h © woien gf idloecdu nveintths t
County Disttoctheffssaeaapceoof the first salary
transfer

1. Compl eted original application

2. 0riginal wvalid Mississippi Educator Licen:

3. Verifi ®ativomuasf Terak hE xrme roirend e (whi chever

4. Signed Contract (i f applicabl e)

5. W-4For m

6. Reti rement Membership Form

7.1l nsurance Form

8. Of ficial <college transcripts (i f applicabl

9. Regi stlkee edéss thri itmeMacrlag chko n(
Careful consideration is given to each sindivided
considered a same day tax depositorwdomrantRsS, pu
adjustments and corrections will be made on t he

Retirement System - Professional educators shall be retired from pudstiployment under such
conditions and provisions established by the Public Employee Retirement System (PER$)1025

et seq.Tunica County School District employees who desire to retiré chiaplete the Separation

Form. All separation forms willbé ncl uded i n the empl oyeedbs pers

Worker's Compensation - It is the policy of Tunica County School District assist employees injured

at work to receive appropriate medical care and return to asloon as possible within medical
restrictionsT hi s wi | | support the employeebs sense of
quickly to his or her pranjury lifestyle. It will also help theTunica County School Districhaintain
productivity and reduce workers compensation costs.
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Our early return to work program provides opportunities for an employee who is injured on the job to
return to work at full dutylf the injured worker is not physically capable of returning to full duty, the
programprovides opportunities to temporarily perform his or her regular job with modifications or,
when available, to perform alternate temporar)
capabilities.

In order for this program to be successful, all igsmust be reported immediately or as soon as
medically possibleWe will assist you with immediate transportation from work to the medical

facility. Your supervisor will report the injury to the distrdaims coordinatorollowing medical

treatment, w ask that you report your medical status to your supervisor and/or district claims
coordinatorIf you are unable to return to your normal duties, we will attempt to provide a position with
modified duties, if applicabl&.he modified duty positonwile mp |l vy wi t h t he medi ¢
restrictions.

All employees of the School District are covered for medical expenses and loss of income due t
accident al i njury on t he |jOothejob &ccidentsgrust Méaapdtedrtos 6
the e mp | o yPereipak or supervisor immediately so the proper claim forms can be
processedFailure to report accidents in a timely manner could result in disciplinary action or problems
with an empl oyee r ecei anamgloyeeavhokisnvolyed, cantoibutecear s a t
caused an accident at work will be required to take a drug and/or alcohqSestDrug and Alcohol
Testing Policy).

This return to work policy covers all employe#ss the responsibility of all employees to understand
andfollow the guidelines outlined in this policy.

No statement contained within this policy or procedures modifies the employment relationship of the
parties as established by State law or the employment agreement signed by the employee and the sch
district when the employee was hired.

Deductions and Withholdings - TheDistrict shall deduct all state and fedesathholdingsfrom the
wages of all employees:

1. The amount of federal income tax required by fablew; [26 USCA 34043402]

2. The amount of social security aMedicaretax required by féeral law; [26 USCA 3108102;
MS Code 2511-3, et seq.]

3. The amount of contributions to PERS. [\I8de ' 2511-123 (f) (1994)]

4. State income tax

Garni shihmewmfEaoh school system empl oyee i s expec
affairgar Whsehhment or Iht@muperreseonfiffidtce n tthe en
noti frieeckkas”k should then be secured prior to the
properly sigfieder pleeaeat t{@&EAM Y of t hewieannphledyde eu |
the garni shment anSluchlhugdr rciosh reetratrasc heyalt liteof iitehse. ¢
remain in the personnel file of that employee.
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Leaves and Absences

Your attendance is extremely i mport anstt rtiovet hfeors
attendance and to arrive for wamraky oottt ibree .a bWe rt
or need additional ti me ebrefragreen cyioceus acrarninvoet. ag iwcaky
requi rmi syssualtlo ordpgrt Hotveyeuyr works i mperative
schedul ed, yo#rrimudsimpmanld/it atfe¢ supervisor. | f your
you MUSolvi de as much nnoeteidc el sa sn opto sfsoirbel see.e albfl ey,o uy
wel l , but i n n(ol)evheorutr, plre sosr tthoa ny oaure cnou rmsad | yi fs
unable to contact your supervigou.yourself, vyo

Any employee who has been absent for PAnnwcrpabk

supervisor or he/ she wil!/ | ose fuhbhsphgehormbaan
report the absence ohuandbstartiteaw{@ Xtlheaanv &« hgmuoht p ¢
absence or he/ she wildl | o€er fadtli opnasy tfoo rs atl haer yu
made i f | eave is notproompded.ed in the time fr ame

School Bus-Ceetstahtde@l/iastbssdncecads f or school busi ne

policy, will notoffeamytl eavéobenefi sal aAll or eqglt
be addr eBrsiendoitpoail nme di at e s InerenrsSwipseari ndredidiems h
desi gnaprasent ati ve, and require wrScahdaamlarad,pr

prior to the absence.

Jury -Detyified awhdenClaastseafciheede i s absent from w
wi || not | ose hehAsbhebétnebti ammyneral arlyl Absences
District's absence form.

Staff members who must appear in court wunder s
to

busi ness-dlagbhyenc®ar due required court appeec
t hbeui | di n @ inRBriMSnucpiepralnt endent

S cLk av ePeamdBm sl BEretsist |-Eemetni®tf a-fEfd®c h8ohbhr d has est abl
guidel i nepefrsronailckusndcdhess | eave:

Certified Personnel

1. At the beginning of each school year, each
(9) days of sick |l eave all owance, with pay.
per sonal | eawearwi th pay, each

2. Any unused portion of theiasdcakvératve @hé ome
the teacher remains in the District. I n t he
another District in Missisallppwanaaycuadistee
teacher shall aedecr édirt ¢ @ tMSo eQroledieetl Py r pos e s

3. No deduction from the pay of a teacher shal
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caused b il 1l ness or pMmysilcall Idisdakki Ilietayw eo f
been wuse

y
d

4. For the first ten (10
c t h
h
I
0

) days of absence of
at occur after the te:

i n any school year

pay of t hebet eraecdhuecre ds haakitefidniSu @ € t € dTt Heeprdeeanfét.e r
the regular pay of such teacher shall be wi
because f i1l ness or physical disability
5. No deducti onmade pfaryo mshaplallye dbeehcearus e of per so
al | per sonal |l eave credited to the teacher
deducted due to absence for personal reasaort
foll ow prheec eschumree t hat i1is foll owed when all
Teachers and staff members are required to
i n advance of the desiredtdbg fFforwthbtngenct

Pr iinpcat himerimSuperi ntendent

Certi fdled s8trfalVd dr | Bues e/ssibus drdiwerdedaywed as a mo
afternoon trip. mBipl bpebstwbomdoninoeg and after:
and aveiilrabl e driving hebdtedayl Fobeemnetddumednbwng
driven.

School empl oyees who only drive buses darievienngt id
per school years. dHoiweevresr ,whsoc hwoorl k flbmm taldel i ¢ d hoanaal
not be entitled to any additidoniavierl e aSvwpee ch & ad & a:
empl oyees who drive buses as womé oafi ckheeoirr pjeols
because of bus driving duties and shall have or

S clkav ePeamsdBnai Eretsist [TE€maansS b-iARdt he beginning of
teacher assistant sbatbtk beaveeditewancee w9} hda
may be used fwdirt hp erasygn a&la clhe ayweea,r .

After the sick | easteed, |tolisea seadpalh@yysesdhad i gdelaa e d
pay. During the first five (5) dagsemfexhasent

empl @dyesal ary shall be ImMeemdIIwcpear iarsthadrodi @prictt telde bbyu ¢
Thereafter, the pay of suchr agneplody epeays Haolrl the
of any absence. Unus edaarsriickd | cevaevre tad | tolwanmcex twi ¥
policy shall be the same as that for certificat
Dual function employees shall not receive any
than one job. Dual function employees Isdhajl b ht

which they perform the majoriftoy afnyt meiherddui e

Noxertified Personnel
1. School given sick |l eave shall be granted f
Al l ot her sagsbypyfaheampepl ayee shall be cl ass
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2. Required meetings, workshops, etc., relatect
approval through appropriate channel s, shal
|l exveedi ted to the empl oyee.

Use of Unearned Leavel f an empl oyee terminates his/ her er
accumul ateds tihealempalogeey payment sh@®l papefoerdea
of | edbwa wmodad earned or accumul at ed.

Leave for BCeretaivfeimeed talnhde Clluansisciaf iGGodunt y School l
HAVE a bereavementdapel foy &a&ahaé¢atghaint sli eu of us
| eave.

Leave may beaegemptegercroin cases of depbbhsef mo
i -haw, -ithaatwherchi |l d grandchil d, grdardmarde oty, thhleo dc
Service, or foster parentfsamiAbysenrcef drorexteanta:
first be deductksedsifcrkonm etahvee .e mpl oy ee

This means that the empl oyag wifl lonleo semmpa vosyiiedea o
not have any accumul ated | eave mad¥Xsc NOFAN BETr ¢
DONATED FOR THI'S PURPOSE.

The Staff Absence Report wildl be useidbettowereenp o
school employee and the family mdomEearcewhose il
Special cases not covered in the abomterimcl assi fi

Superintendent

VacatCGermnt i fi e &EMPIl @aghieeini ecder t efli echpcbgeemd misis ume
positieored i ghbfei borBeaierdviiithg t hef fe msltoyYment hi n
position startingeduhytdn €a4a0h emphoyeae dawys e:
6 mont hs musetarbne pwoorrkaetde dd ovacati on days. These
empl oyemenbvohl aw basi s.

ThiketerimSuperi mbgndeant appmevhkbybod Vavaet( 6h- tbn:

-byxase basis. Any unused vacation daysydaronmwitlhle
converted first to per bhterim&luplee a e & amta gthit dstee s € 1€ Ik
whemy vacation is to be taken.

Unused iCeavefied aAldl Cuassefli sdck | eave may be
determining lreatgtheméntsepwi geséor

Fal sification of Stat-€ment fordRahgdo&hhlcsy &b 'ewn
falsification of reasons for absence shall rest
empl oyee's personnel record of the falsificatioc

Absence for Fiv-e«€e(ri) fDays athadn Mdnmged viyfeieed s absen
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more during a school yeamd, ca mernittattd no nd ontatyo rb'es rset
of the approprriatabsasdnlessssanafpitde defoHick | eave
must specify that t hpeerpfeorrsnorhiveasheirl Ilduandesunabl

Absence for LesGeIrMthiahi @d FaPtedr slangnsesli fwheod ar e ab s
the actual time absent.

AbsencesfrRensttOidedoibnd njuri es ( WoiCleert'i G IGampinfis &tdieo r

event that an employee is injured onmnrbehat gdbi aj
occurringhen etmpé ojyele, shall be eligible for ben:t
compensation | aws of Mississippi. An employee n
for otrhtaitonp of the dailnptr xtovy edsfedp dy, wohikeh s' co

consefcivddaspe@ar ati on frommyj bhwdbtey oire rsedq wirrye d en
worésecompensationbeBlefgithkl ewi $il ckhel eamput ed aft

cd ai m(s) have been fully considered by the stat
claim(s) and a final computation has been made
hi s/ her ackcemubabedes$iwdr lbeo rsprepnpslaee meomt, hi s/ he
absemeewsl ti ng Reacld M mjnuroyn wi I I be 166 onnp ends datani dbre n
he/ she will retain all accumul at ed nsiisclhkegd ceiav e .

statement or representation for tahney pbuernpecs & oofr
under the workers' compensation | aws of Mississ

puni shed by a fboeandt dbradeoadsdef D0@&) vial ue of
greater, or by i mpriyeanmmentorndty tboo tehx cfeiende tahmr de ei

Ot her AbGeerntciefsi ed aAdy Cotuabkei fakslences not cove
explanations shadbs ermeceso'nsandde rmeady "retsuét i n | os
absent formUetheubmeasansytitten reqguenbterstodt idmag
requestlre,danes of the absences reqRreqtcegp.al The
supervisor, who will IntarimSuperforehdeshiBeaat edues
representati veorf odri shaipsp/rhoevrala popfr ccvhael absence.

PersonadCeTrtavaled aStda fdl ansesmbfeiresd may not be excu

personal | eavien one ddaaiyen sekxoepti sn very speci al
and witllpagdwadnteentSfu pterd mtoenadehi mited period of
Deductions shall be made at the employee's full
Documeonabf -Bbsenteed afMndy Clnapslisoiyfeieedc| ai mi ng an
il Il ness may be redquinresd .t & phbhsitainam'as esttdtee men
be used orubrsedoauitrieadt e¢ ot he il |l ness.

Family and Medical LeaveAct (FMLA ) - The Tunica County School District will adhere to the
provisions outlined in the Family Medical Leave Act of 19%3ease refer to the attached
link. http://www.dol.gov/dol/topic/benefitieave/fmla.htm

Procedures
1. Employee will submit request for FMLA (Separation Form) to the Personnel Director (Required
23
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documentation must be submitted within 2 days to the Personnel Director)

The Pesonnel Office will verify eligiblity through the Payroll Office

The Payroll Office will notify the employee via mail of eligibility and rightsd responsibilities
under FMLA

The Personnel Director will submit eligible requests for FMLA to school baarapproval
FMLA Leave shall be taken on a rolling forward calendar which means that an employee is
eligible for FMLA one year after the initial request for leave

wn

o s

TCSD will adhere to the employee benefits protection under EMLA

Military L eave of Absencei Certified and Classfied - Mississippi law on the subject of employees
called to military service is covered in Mississippi Code 19721-33

The law provides that state employees and employees of "any county, municipality or other political
subdivision" are entitled to a leave of absence from their respective duties for periods not to exceed 15
days without loss of pay, time, annual leave or efficiency rating when ordered to military duty.

Districts do not have to pay such employees dfterl&day absence, but all other benefits are to
remain intact until the employee "is relieved from duty."

Employees released from military service have 90 days to apply for reemployment and cannot be
discharged "without cause" within one year aftergeitement to their school district positiorighe

law adds that reemployment protection is not extended to employees dishonorably discharged from
military service.

If the time of call to active duty is optional for the employee, this school distriecexthat the
employeechooses time for reporting to active duty that is least disruptive to the district.

This district shall comply with the Uniformed Services Employnaent Reemployment Rights Act of

1994 ("USERRA") whichamong other things, removes the distinction between active service

personnel and reserve personnel from the employer's perspdstinteer, the Act prohibits an

employer from denying "initial employment, reemployment, retention in employment, pronaation,

any benefit of employment" to a person who is a member of or applies to be a member of the uniforme
services, or who is performing, has performed, or has applied to perform services in a uniformed
service.

NOTE: Due to the breadth and complexityEERRA, all of its provisions cannot be covered
here. Each board is advised to have its attorney review USERRA and assist in the development of
district policy regarding specific application of USERRA requirements.

Military Active Duty and Board Vacang - Recent national events have prompted the
guestiongegarding the status of board members who are called to active duty by the miliary.

primary question is whether or not a vacancy is created on the board when a board member is called
active day. In most instances thenswer is no.The board would treat this situation the same as when

a board member becomes ill, and the remaining board members would continue to conduct the board's
business.The seat would be declared vacant only if the basthber offically resigned from the
board.Under certain circumstances the board buterim Superintendernmay wish to investigate the
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possibility of declaring the position vacant after an absence of cordeléagth. It is likely that
National Guardmembers called to active duty would be protected and hasmpéoyment and other
rights under federal law.

Personnel may be granted a | eave of Miblsietnacrey,
requirements shiatdrimSbee siudsné & d eeravipadl sO Vitele® | s awar e
occur. | f possi bl eobbesdepueoatlsd fboer smiblmittareyd Ibegal
preceding the abseontefocaimnmedngnglremulpoyhed ar gt
wi || be plasethednl eheé hsaleanmpy oyee woul d have o0«

perfornmeaeriMiidea,r yand provided the employee has m
Servidesymemg and Reempl oyment Rights Act.

Any member of the staff who iIis an active reser.\
a written request to the appropriheéeeoimilhterdnanoy
Superintteoadrertigremsdmomual todusioff dhey ssuaenmed u lmodc
school sessions. I-tne tt omwer se voefn td utthya tmussu c th es lsa@rhte ¢
reservist or mémambar mufstt hee gNisetsito nhails/ her comman
InterimSuperi sppecdéying the dates of such service

Donation of Leawe - Any employee of the Tunica County School District may donate a portion of his
or her unused accumulated personal leave or sick leave to another employee of the Tunica
CountySchool district who is suffering from a catastrophic injurylloessor who hasa member of his
or her immediate family suffering from a catastrophic injurilloess,in accordance with the

provisions set forth by the Mississippi Department of Education.

For the purpose of this policy:

() "Catastrophic injury oillness" means &fe-threatening injury oillnessof an employee or a member

of an employee's immediate family that totally incapacitates the employee from work, as verified by a
licensed physician, and forces the employee to exhaust all leave time earned by thatecmgsolyang

in the loss of compensation from the local school district for the employee.

Conditions that are sherérm in nature, including, but not limited to, common illnesses as
influenza and the measles, and common injuries, are not catasttGphonicillnessesor injuries, such
as cancer or major surgery, that result in intermittent absences from work and that-éeenhoing
nature and require long recuperation periodg beaconsidered catastrophic.

(i) "Immediate fanily" means spouse, parent, stepparent, sibling, child or stdpgrahdparent,
stepbrother, or stepsister.
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Complaints and Grievances

Staff Grievances Not Covered by TheMississppi School Employment Procedures Law - A grievanceis
aformal complaint thatschool dstrict employees can file with the didrict. Thegrievance pocess is an
internal dispue resolutionsystem in whichan empbyee @n address a problem azoncern by filing a
written complainiand beingheard at each level of the digrict @dminidration. A grievanceis primarly
ameansfor employees toget the atention of their adminigation to enste that problemsra noticed
and togive the didrict anopportunty to ded with those poblems.

Any employee whowishes to fle agrievance must compgete theGrievanceForm. Grievance Forms for
Level One requestsshouldbe submitted to the emgoyeés Principal or deprtment head. Grievance
forms for Level Two and Level Three requests shoud be sulmitted directly to thelnterim
Superintenderd office. All grievances will be processedin accordance with palicies GAE. You may
obtain Gievance formsfrom the Cental Office, school bulding, or department had.

Proceduresfor Resohing a Grievarce

1. ConpleteLevel OneGrievance form and submito the Principal oDepartmert Head.
2. Uponwritten recept, thePrincipal and/or Department Head have 3 days torespnd to
grievant.
3. If not satisfied with decision, within 3 days, complete the Level Two Grievance Form and
submit to thdnterim Superintendent
Upon written receiptinterim Superintenderttas 5 days to respond to grievant.
If grievance is not resolved withterim Superintendentomplete the Level Three Grievance
Form.
6. All School Board decisions are final.

ok

General Procedires and Responsibilities

Dressand Appearance-Emp |l oyees are expected to set an exa:
conduchnt ampler sonal relationships, tesacthdest andpa
and thecopntbilmnecowasleyOobsacvi ngsumefdl demednomn wihlel
students under our guidamsesérub®Ohengfstheemtes ti ¢
example of proper cagnadomt ppgamratn noeflh et ,h ed rfeascu,l t g n @

Proper attire is expected in each work dfoctahe
faculty and staff set good exampl es arne ceoxnpdeucctt:
wear appropriate dress for worKk. This means t
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conservative, and suitable foerxpebeed obo adr els:
expectations for students.

Al empl bgeas!| wwketl to dress in business casua
the schools in which you are employed, unl ess
addi tion, al |l empl oyees will nma&i mthail re anc edputt ay
when deemed Pedasisppaayyv/i Stoore does have the rig
partici patsiprogqpsiom esddcHfoell d trips.

While no dress code <can cover al | ntuosntt i enxgeemtc
judgment in the choice of clothing. The gui de
casual atttior ¢ hacadorsdirngt standards:

Shirts, TopsCaaundl Bshuses, dress shpetsayeswea
Provocative, tighthafticegsonryg cghkoiprivhj chaskotwopébe
cl eawa@e, nappropri ate. Ot herwiitnha ppatoemrti iad lel yt o
terms,pilcaguase,s, cartoons or sl ogans.

S|l acks, Pant s-Sdrmad kSuitthaPamtre similar to Docke
sl acks, arned acrcddupstdar@®sWeR| IMERS.s andt boovémealinkesr
denim pantrsoparieatienaapipp i re for staff. Principal
only at his/ her discretiong ddemisnt gpfafntme mid drh oit

Ot her inapppaptisabe $sracakers include sweatpani
|l eggings, jeggings, skinny jeans or other forr

Skirts anRSlumreérsessses wi t ks tsrpaapgsh esthtobuelsdvp a ps wot h
jacReésses or skirts withThsea deensgotlh tosf ndursets sbees
at the knee.

Shoes and-Coonostewevaart i ve or wal king shoes, eledasf,e
sandals and otwee s$tkeactbhenmar deaklidemptsabland Tshloing
acceptamby elTiamee wi | | be no revealing olnoetnhisn gt
show tIClioadhng SMdEt ABEBROPASAITIENDe ISPAGGWN G | b e
permitted. Belts mustl b wmash bedtsesbhketdsi Gt b ¢

ri al wor ker s, t r adisSpro r t

Al l mai ntenance/janito
eddepafomemnd at all ti mes.

wear the prestrith

The consequences for violating this

Of fense Consequence

15t Ver bal warning

2n d Written warning

3 d Three (3) day suspe

4t h Appearance before t
additional di scipli
terminati on.
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Use of District Property

Each individual teacher is held responsible for the condition of his/her classroom. It is no easy task to catch
the guilty person involved in cases of defacement of school property. It is more difficult to prove a case
against a suspected student. Howealkteachers should check student desks from time to tinteyaod

learn which students might have defaced a desk. Seating charts can be helpful toward this effort. It is the
responsibility of all school employees to report acts of defacement.

Cell Phone Use / Textindgpy Teachers /
Social Media

District Issued Céllular Phones - The Tunica County School District issues from time to time
cellular telephones to school officids for officid school busiress These telephones are to be used
only for schod business purposes. Any individual who is issued a celular telephone by the
Tunica County School District is REQUIRED to reimburse the school district the total value of
all non-school related cals made on any Tunica celular phone. If any person with a Tunica celular
tdephone hasfree minutes in the Tunica cellular telephone and personal calls are not charged
any monetary amount because of these free minutes, that individud MUST remburse the school
District the amount per minute that would be charged for the persona calls if no free minutes were
available.

Teachers are specifically prohibited from the use of cellphones during times assigned for
instruction or dutieslt is the duty of all teachers, coaches, extnaricular sponsors, and staff
members (all referred to generally as f@APerso
appropriate communications with students at all times. The Tunica County School District
recognizes that will advances in communication technology, thermare opportunities for out
of-school and notschool related communications between Personnel will make inappropriate
contact with students.

Further, the Tunica County School District recognizes that there are many convenient and efficient
means otommunication available to Personnel wheed to contact groups of studenPersonnel

are encouraged to be proactive in the delivery of verbal messages in group settings during
scheduled practices or events. The Tunica County School District understangsoup

messaging in certain conditions is justifiable.

However, the use of text messaging, instant messaging, chat rooms, email, giving or accepting
invitations to personal social networking sites such as Facebook, Twitter, etc., or call/accepting

28



calls from individual students is a dangerous practice or the supervising adult, espeogly

these activities take place outside of the normal school day or away from school activities. These
communications could easily be misconstrued to be inapprogoatact with students and could

lead to dismissal and/or criminal charges. Communication with individual students by personnel
through the use of these technologies is not permitted and will viewed as evidence of inappropriate
conduct towards students. Bfe be reminded that any discussion during and after school hours of
school related issues through Facebook, Twitter, or other social media is in direct violation of the
Family Educational Rights and Privacy Act (FERPA). Each instance will be dealt wéth on
individual basis. Email communication or texting with your class or teamsst be managed

through a district provided communication system. This greopa#g and group text messaging

must be conducted during appropriate hours of the day.

Tel ep@Gaolnles hool tel ephones are to |lbedousteadnder ws ¢
benade. For busiensesar ec arl d ggu i reengdps tooytekeapgclUPbimgky
di stcaanTllee. Board wi | | sengterimepger ipthto@red d otg s fwdre n
bil |l s Tahree ppearisdon responsi bl e folrodthetcdaartkdesphmhon e c
as school Vhbosiane®sn rods wlhtssiirpbl hey wplto and in
Calls of an emergency nature only wibulsimhesac pdp
and wil|l be used only as such. Whir| esecthhmobt ammpuw
activities, employee's oekhlbyar phone shall no
They may be used for personal pur polsemsc ha,t ¢lhean
period, and in time of emergency).

Vi ol aAliloegednsi of athis policy shald/l bemdl| sgaes

and the buil dimign®irp aldiofdicahtdi solntf(hse) hwt ol biep dlac$ lual
written reprimand to the emplcooynee (as )p arntv od fv etdh
personnel file. Repeatreedn ewiad | aotfi oamns emmapyl oryeeseu | st

Use of Private Venhicles for School Purposes

The school district discourages the usprdfately-ownedvehicles for transporting students on behalf
oftheschoolTo saf eguard the District in matters of |
transporting a student or students inpoblyissheall
be observed:

1. The staff member shall hrdevineS u pheer iwothea nsdeehretp e r
designee.
a. No administrator shal/l approve use of tt
owned vehicles are avail abl e.

b. No one psehrantilt theed t o operate the vehicle

2. Persons authorized to use their vehicles fc
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coverage and shall furninterimSppeoi rpowéosodeuwdh c c

use.
3. There shalll be a check of driving record of
owned vemiicv-awveeghi cl e on behalf of the sch
4. 1 n case of accident the Disbiilct yshal/l ass.
5. No student shall be sent on school errands
6. Under no circumstances will the operator al
senior high school students to ride in the
Shoul d occasi @ni vaotuwesl e lwihelne amust be wused to
following provisidmseabwnwe cmu < tupnis & \aame &g hsihcol ue
be used when there is a National Transportat:i
avail abl e.

Professional Personnel Expensedn order for a travel claim to be processed, proper documentation
of expenses faroom, meals, and mileage on the approved Tunica County TRauelbursement Form
with a copy of agenda or program attachagst be submittedo the business office and placed on the
board agenda.

Whenever possible, travel should be in the school veardeactual gas receipts (if any) will be
reimbursed to the employee after school board apprdivalvehicle is not available, mileage at the rate
approved by the State Department of Education will be gaithe school vehicle is available and the
empoyee chooses to use his or her own car or a travel request is N@pgved by thénterim
Superintendendr School Boargdno reimbursement for mileage orsgaill be made to the employee.

Visitors to The Schools

Al'l visitorsinnemnmSupeepos eotibntede Only those visi
cl ear andneeriniSuopne rtihneb ebhdeanh school propert yprsohpaelrlt
All visitor seimGSupehm o celtpsprrwbietraltlo r ¢ h a ImMmede mt el y t o
of fice, sign in and 9obhaolh pewvsceonnelr ' cavhasdgadi
who have dntetinaS unpeedr ithhsee p @ € mi (srsd socenntt ocomeschool pr

gi vaeindent i fi catiramch gdadetolfg tvhiegisRohroodla dgese mdis |
retur nerd ntcoi ptahle wh e nt hteh eEcugoenpltt.ioo n$ ema@eshi s r eqglt
visitors are attendingsaageererabl $ghoabsémhtyi
etdnauthorized persons shallomooeanbecip&eclimopt @wdn
Principals are authorized to take appropriate
from | oiteri®wchnpagmroauamgdswi | | be prosecuted to

Pr o c e d u BcehsoMif Ioir t -AAtniyorper son desiring to visit a
schoobhetBlcipaoffi ceTHeormhcl palt ashbheaell have the
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to anduihdi ¥¥i i n t hrei njcuidpganhe ntth eo fvitshiet Pni ght neg
procedur es.

Members of the supervisory or admiiriigtorrat imag ¢
serve as hosts to the visitors whom they have
mutual Iinterest and area of competency.
Parents and other persons who wish thooJifgicte,tt
greeted ibnycitphael PandAlduivdesisteorrwsi cagse. t d hlre emada l
no solicitation of teachers or pupils on per sc
agenQust. of town wasdiet carrssr awhgce ntietaiineS uper o gle ol b @ t
wi | | have alntenmSobper otsseh@&&nonrcigpgal as host for
del egati on.

Pupi |l ViTshiet astcihoonol s, because of bpaot bacabl s
school pupils to have pupil visitors accompan)

Cl as s Vooimt -8Atsi orar t o' fs tshaef edtiys tarmndc t® e ¢ yprdis tsyt o ficat g
personnel, | aw enforcement officials, or educe
program shall be all owed to vTeadherlsasasrreo onmg ¢
during teachi hf§y Boursibgrvhastarsompel |l thgqtreas
must infioneomi pahlk &f Rrhinsc irpeaals omi,| lah'#bébBedescdeti
whet her the tiemdehewupst bW utiithalbhresgr € |l alsser ving tea

according to the teacher's instruction. Visitor
consult with a teacher in a manner and amala t i n
wor k Ropirk.visitors fsrcohmo oolt haege scchhiolod rse no ra rper ea |
of the school system.

Fixed Assets Policy

Senate Bills 1668 and 1669, as passedDidstriingt $h
establish fixed Abbetqatcpmant aldi.tOhbd moerpg bdam se pud i (#
considered to be "highl yetwaulshk anlvleen't ocsruicend .asS d led @I

responsi bl & yf ars sti lgen eidn w eon tt dh e m.

When new equipment is purchased, i t srheag u e sbtei ni

materi al responsi bl e for notifyimagvea heq uFiipxneedntA

i nventorynaggrep@orttracéampl eted in detail shall b

equi pment i s tagged and added to inventory.
l1.Responsibility for the physical custody of
person with pheysascsalt :contr ol of th

T Lan-dhterimSuperintendent
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Bui | dinterimSuperintendent

|l mprovements ot hPBPribhbapabsil dings
Furniture &AEHuDpmant ment Supervisors
Mobil e EqgTle panleert, /QfafniicteorStMaafifnt enance St a

Leased pmaeer tcyap-iPralncli padess Al |l Depahtmsnry
Of fi ceg adt a4 fofr,/ Mai nt enance St aff

f Construct i ofinterimS ypreorgirretsesnd e nt

E

2A phymvemttony wnhluabéyt aken

Any merchandise | ost orMMEDSISATIEQ Ymbhet Fbredepos e
on the proper for m.

A police report shall be made rfeproraleld og tivdalean

InterimSuperi hsepntdénte within seven EMmp) odgaees omhyt
required to make compensati on sfuoprerlwisgindre.r smbDh e
Superi mtiddndematke the determination.)

This policy atallpodompleys wintdh procedures | iste:q
Procedures Manual and shall adhere to the code
l i mited to:

EQui pmertt palRele s ridwse {t &ir y Asbsfe t s )

Recor-kEigug pment wi | | be valued at historical ¢
pur chase. Equi pment costing $1,000 or more anoct
more than one year, witld ibrev eretcorrydiegh logpnh & entkk g b
include, but are not | imited to:

T Tel evisions

T Cameras andguociampmme nt

T Cellular telephones

T Twovayadi o equi pment

T Weapons

T Lawn maintenance equi pment

T Computers and mtomputer equi pme

T Chain saws

T Air compressors

T Wel ding machines

T Generators

T Motorized vehicles

Cameras, camera equipment, computers, and comy
purchased or received before July 1, 2008 wi | |
di stWeiacptoons, | awn mai nt en anccoeempergeus spamresn,t , weclhdaii mg
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e rarmnod ros,i z evda | vueehdi cbleet ween $1 and $499 and pu
8 wil |l not be recorded on the fixed asset I
di strict owned panhdl amddbantddregerdet!| ohet
di strict.

rastructure wil/ not be capitalized as f i xe¢
r e ciAstsiedars wi | | be capitalized and&depreci a
iDcoennat ed Assets: Assets which are donated t
ket value at the date of doratgiean biyf thk, B
the official mi nutes of the district.
enfTbey Finance Director or his or her desigr

ording fixed abbBetkkdiomgtheveéehvaedmionkhetriaver
| east annually

buil ding |l evel administrators are responsi
tnance Director) of any transfers, disposal
cat i hoh. del etions from fixed assets shall re
ual | nAvnennutaolr yPhy si c ada Iprhwentcaarly i hosleindyry wi
ual | y.

ount-dhiel buyl ding | evel adsmililsittrytfoors fwixXxéoc
ation by siThriyngvid |l stadtsemanctcept responsi bil
eived at their | ocation during the current
building | evel admimawée rtai®@rperadon hiemn rc us t
ept responsi bil.i tSye eb yt hsei gantitnagc hae ds tFai txeente nAts s
an item is found missing, the person who si
sonally and financially | i aibs ef,i luend eisms aa tpir
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Purchasang Policy

Purchasing should be based on careful planning for both shortoagd@ange needs for materials,
equipment, supplies and services. The Tunica CaBaltypolBoard has selected and designated two as its
purchasing agent. THaterim Superintenderdnd School Business Manager shall be purchasing agents of
the District. All purchases will be made under provisions of the appropriate sections of theskgsi
Code, 1972, as amended.

The School Board has elected and designated theerim Superintendento determine emergency
situations and to act as required by state law in carrying out all emergency puréliageschases for
school activity made by school personnel, clubs, classes, or individuals will be byafidlowing the
purchasng proceduresf the District. All purchases for school purposes made by any club, individual,
class, or staff member must receive prior approval thropghchase order approved by the
Principal/Drector and signed by the purchasing agent.

Authorized staff members muwst make purchase orders for school purpose®urchases madeavithout
prior approval of the Principal/D irector and the purchasing agents will be the personal obligation of
the individual who made the purchase.

The purchase of any equipment, including eqépt purchased byrgups or organizationatended for
school use must comply with purchasing laws. The equipment, when purchased for school use, will
become the property of the School District.

PURCHASING PROCEDURES Education Enhancement Funds Purchasing

Tunica County School District shall issue procurement cards provided by the Department of Finance and
Administration under the provisions of SectionB9(1)(c) for the use of teachers and necessary support
peronnel in making instructional supply fund expenditures under this section, consistent with the
regulations of the Mississippi Department of Finance and Administration pursuant to MS Code of 1972
Section 317-9.

On or before September 1 of each year,iGaCounty School District shall determine and submit to the
State Department of Education the number of teachers eligible to receive an allocation for the current yea
Procurement cards shall be issued in equal amountsgohierasdeterminedy the curent state
appropriatios for classroom supplies with the Education Enhancement Fund EEF funds and must be
expended by March 31 of each year.

Classroom supply funds shall not be expended for administrative purposes. "Teacher" means any
employee of the school board of a school district who is required by law to obtain a teacher's license from
the State Department of Education and who is assignad instructional area of work as defined by the
department, but shall not include a federally funded teacher.
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All classroom teachers shall utilize these funds in a manner that addresses individual classroom needs ar
supports the overall goals of teehool regarding supplies, instructional materials, equipment, computers

or computer software under the provisions of this subparagraph, including the type, quantity and quality o
such supplies, materials and equipment. Classroom supply funds alldcaitesdigplement, not replace,

other local and state funds available for the same purposes.

Tunica County District employees who are issued procurement cards must adhere to the following
provisions:

1. Teachers shall sign a statement of understanding thas fare public funds and are to be only used
to purchase supplies, materials, and equipment for the classroom. A copy of the Mississippi Code
of Ethics and Standards 6bnduct will be attached to it.

Teachers are required to turn in the card if he oteslges the district.

Teachers must immediately notify the district if the cards are lost, stolen, or destroyed.
Teachers must notify the Fixed Asset Manager for items purchased that need to be placed on
inventory. Thatem(s) will be listed as being daed by the State of Mississippi

Hwn

Teachers are to retain receipts or copies of purchases for 5 years for auditing purposes and will be
responsible forepaying any unallowable expenses.

Teachers who are hired after the district has reported the total nahdaeds will not receive any EEF
fundsunless he or she is replacing a teacher that lefyead. The new teacher capend any available
funds left.

Purchase Orders and Contracts All purchases of supplies and equipment will be made by the use of a
purchase order signed by the purchasing adetdr{m Superintendepand will be substantiated by a
requisition recommended by the teacher/staff and approved by the appropriate supervisor/school
administrator. Without a purchase order, no one is autlibtizmake any purchase or to charge any
purchases tthe District.

No substitutions or changes in quantity shall be authorized by anyone other than the purchasing agent.
There shallbe NO BACK ORDERS.

Requisitions
1. Include a clear concise descriptioharticles requested, quantities, pricing, and budget account.
2. Indicate catalog number of each item, school or department, date and recommended vendor
3. The administrator/supervisor must, after careful analysis on needs and budget, forward approve
requisitons to the Central Office.
4. Requisitions should list items of a liketure, whichcan be purchased from a single vendor and
charged to the same account. Do NOT mix supplies anigragnt on the same requisititmatare
to be purchased from two vendors.
5. Completed requisitions forms should be turned into your school/department office for the proper
signatures and uploaded to Marathon Remote Link for processing.
Disapproved requisitions will be returned to the originating source.
Purchase orders will be issd by the Business Office and signed by the Purchasing agent. The
original purchase order will be forwarded to the school/department office requesting goods or
services for verification and mailing.

No
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8. Merchandise ordered will be shipped to the work locatifaihe person ordering goods or service.

9. Upon Receipt of order, merchandise must be inspected and a receiving report completed an
returned to Accounts Payable.

10.The person requesting the purchase order will be held directly responsible for returning the
receiving report to Accounts Payable and ensuring that equipment purchased is tagged for fixe
asset inventory, if necessary.

ALL purchases of goods or services, and equipment for which the District will be responsible for
payment must be made on an oftial purchase order, and properly approved. Purchase orders will
be issued and signed by the District purchasing agent. Each purchase order must be accompanied by
a requisition properly approved.

No person is authorized to pick up, receive, or receipt anmaterial, supply, or service for the
District unless proper authority as stated in this section has been followed. Failure to adhere to this
policy shall result in the employee assuming personal liability for payment of the clainRequisitions
with a value of $5,000 but not over $50,000 must have two (2) written quotes. Any purchase over
$50,000 shall be advertised for bids.

All receiving reports must be turned in to Accaints Payable by the first Tuesdayof each month.
Employees shall not authorize or accept substitute items, increase the quantity or the quality of
merchandise listed on the purchase order.

Sppi es/ MaAlelr isathpspt i e requi si hcopatl. f Comspmnmhbée
are bkyeprtheacPpal forThheseemwhpal newedkedkeep a record
each teacher and/ or assistant

REQUI STI ON/ PURCHASE ORDERS/ RECEI VI NG REPORTS
The Tuni®$ahBEmwawrnd yhas adopted the fobVowlihgempl oie

T Requi sitinopnl eft@rdm i mo detrainléi tpaafl mnieade ,i ni ntpou-
computer and signed by pr dnpeamsS uopfefriich sael nsd e
of fice for processing.

T Purchase order WierimSulperi $seoddby@Rh&l NAL
PURCHASE ORDER WILL BE RETURNED TO THE P
THE MATERI AL FOR VERI FI CATI ON AND MAI LI NG

T Merchandi se ordered wille beersbnpperdded
mat erial s/ supplies.

T Upon receipt of order, mer chandi se must |
and retulnerimBupert hsentfiénte.

T Payment will be made when all of the foll

T Requi®n form completed and approved.

T Purchase order mailed to vendor.

T Receiving report clotenpfepedi amendenwur ned t

T I'nvoice received and InferinnSuepsesreidh & eor & Epmatyeme n
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T The person requestingethel dedguireictil gn rws
receiving report to the proper officials
for fixed asset inventory.

T NO BACKORBERSall owed.

The Tuni $a@ahEwmwmd yhas adopted thil LUORE ADpIEREh&O®Ii n
THI' S POLI CY SHALL RESULT I N THE EMPLOYEE ASSUMI NG
THE CLAI M. Thiitsh emeaowd blyedwponsi bl e for payment ani

Requisitions with a value ofat$t5@Nd Or@e PWi snutsit o m awie
if it does not meet the adfovteherpdresarm.r ddquenstliln
compl et e t heanrde creeitvdntanghnSute ptoor @dOfenidedt RECEI VI NG

REPORTS MUST BNTERIMI SURERI NTENBENFFI CE BY THE FI RS
WEDNESDAY OF EACH MONTH.

Empl oyees cannot authorize a vendorthaaduhgtiotfut e

merchandise |isted on the issued purchase order.
One of the most i mportant aspects of control ov
pur ch&aicmgschool dsbBtaiptr cshas il-degssisgaykedtdeenrm oA we |
purchasing wil |l i nclude:
1. Requi sitions
2. Purchase Orders
3. Receiving Reports
a. Purchase requisitions are documents fill e
or teachers requesting that the Aurchasin
requi sition is the devicéhkeyewhiscla maeagé
b. Purchase or deirsswmadc by ctuhme nsveemaodolr sd ios tdreird
requested by depart mentA /purvddsarsoel s rs dilkeo ale
whi ch managemenAc é @mtciersg aan purdechddecorsder
l egally bi mMdhiengpuec amtarsa@ctor der gives the Vv
i t emsnatehde bdii strict for payment .
c. Recei vitmsg arreepaodrocuments documenting the f
actually received.
Using the documents above, the purchasing proce
1. The school di strict could utilize pupercharsreelr
whenever there i sAbhl regqessi foonsmaskouhtdsreq
|l evel of administration than ©Oheepappopoveaedtu
requi siti onwasrhdoeudl dt ob e hfeo cent r al of fic
2. When a properly prepared and approved requi s
revi ewed to ensure that the requisition amou
ar eAd .l requi sitions shoulidngbel asw brjdeqcatiectde nt @oh hpsi
should be made as to whether or not quotes o
the orderge iwi talc cpuldlainc purchasing | aws.
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3.0nce the public purchasingrdlase egqruder memad sl
i ssuance of which is officidlhenoteindeort d ot He |
4. When order ed rmadeirvied,s regrp diretr @ahalelcebe i mmgepa
receivingothbymeertral receiving, or, in the
invoice shall be signed eby athe person recei Vv
5. Prior to paying any <c¢l ai m,t ahhet haec cfoaulnlt swipmg a
a. Purchasesrequisition
b. Purchase order
c. Receiving report (or oweiredori nidnwaitniaat gsringade
d Vendor invoice (where receiving reports a
Al purchase authbesedhahRe boinpired | reelpbatl k-, befpr
number ed anRKReaguwindiotoihdres rneugmubierrei npgr. e
A purchase order | og shall bEBhimainogi wieldiubglolpav
unfilled orders as well asr mailnleo wihneg dfoolrl atrh ev asl cu
purchasé@éhergdgarshase order | og shall, at a mini
order number, date issued, Ivrenldiogu nafmet, hea epswrrah
di stmnaiy cmaa nftialiemn copy of puechaseumedéecs] wbgakr
Encumbrance accounting, if wutilized, iAcdowsmrtus:
codes are pr odiirde ds € otri a m@ ptehrfe giahai shhrndeeruwsa lt.o v en
acceptable i bidtamd hheebbdenproperl yoddéceptaedd
mi nut es
Open purchase orderdgotothendoarataomcea ohm the bid
fiscalThyesarms.d should be for a period, establis
over t he spwrhc hcaosmemoadfi t i es .
Centralized purchasisigrisct s secomenemdetd éDbDfi ai ént
handling Wutrlkhasenthmgal i zed purchasing, a purchas
makes all purchBy epurfohadihreg diimsttriicd . wayi,n otnhee d
pur chaseAlf sgpeec¢ttieon.i nternal control exists when
many different | ocations.
PublPucchasiwsMi ssi ssi ppi public school districts
the MiissCosde pepf 1RAHAU, tAmmatlatped.cedures, requir
found in the Financial Accounting Manual for Mi

Of fice of t Héh eStMatnawuaAudintcdrmdes | adeQuiod k SRéfo®1l e
indicates the most significanil, c-¢c3dR,-6123,t iaBnbds 3ar
1 et seq.

REMI NDPPRiirchases made from feder al funds are al

NOTEThe Mississippi public purchasing | aws have
past f elw Yeeaerps .cugtrreindt, reaedsedti oa obd @y nofanany ear
purchasing | aws as smaki rmg tplhhes si hdegafidamepd dhae d
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sections may be obtainkd them ¢hieslSatciree abiyl lof
amended | aw may al so be obtained b-$§228l 6rnghehl
Docketm Rd (-3PFAI1.s3059 bil |l st aothdsd nreayatb d hoeb tSaian ec
we bshtttep: / / www. | s. state. ms. us/

Employee Conduct and Welfare

Personnel i Certif ied/Non-Certified

Staff/Student Non-Fraternization - Adults who have contact with children and addescents
through school activities have the responsibility not to betmy or misuse their privileged
postion and shall never take adwantage of studen t \aulserability or of their confidence.

It is the pdicy of the School Board to prohbit any sexual relatiorship, contat or seualy
nuaned behavior or communicationbetween a stdf member and a student, while the studentis
errolled in the schod system. The prohibiion extends to students of the oppogie sex or the
same sex as the staff member, and applies regardless of whether the studentor the staff member
is the initiator of the beravior and whether or not the student welcomes or recipracates the attention.

Staff Guidelinesfor Non-Fraternization
Staff members are expected to use good judgment in ther relationshps with students both nside
and outside of the school context induding, but not limited to, the following guidelines:

1. Staff membea's shall nomake @rogatory commentgo students rgarding the school and/or aff.

2. Staff membeas shall noexchange gifts with gudents.

3. Staff-sponsoed parties,at which studentsre in attendarme, uriess tiey arepar t of t he s
extracurricular program andare properly supevised,are prohibited.

4. Staff membeas shall notfraternize, written or verbally, with students gcept on mattes that
pertain to schoolrelatedissues.

5. Staff membes shall notext students nor @rticipate inany studentblogs.

6. Staff membes shall notassocite with students at my time in ay situaton or adivity which
could beconsderedsexualy suggedive or involve the pesence or use of tobacco, alcohol or
drugs.

7. Staff membes shall notdate studentsSexual relations with students, regdless of age and/or
consentare prohibitedand will resultin dismissal and crimial proseution.

8. Staff membes shall nouse insits or sacasmaganst sudents as anethod of facing compliarce
with requirements or xpectations.

9. Staff membes shall maintain a easonable stanerd of care for the supervi®n, control,and
protection of studets commensuate with their assigned duties andesponshilities.

10. Staffmemlers stall not send stuents on persoa erands.

11. Staff membeas shall, pusuant tolaw and Board policy, immediagly report any sugpected sgns of
child abise or neglect.

12. Staff membea's shall notattempt to counsel, ssss, dignoseor treat a tudertd s pmakproblem
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relating to sexual béhavior, substape abuse, mendl or physical health and/or &mily relationships
but insted, should efer the student toapproprate sdool personnel or gency for assistant,
pursuant to lawand Board plicy.

13.Staff membeas shall notdisclose information cacerning a student, othr than diedory
information, to ay person not authored to eceive such inbrmation. Thisincludes, but is not
limited to, infomaion concerning assessmes, abiity scaes grades, behavior, mental or
physical health and/orfamily background.

Annual Reminder to Staff - The Interim Superintendenand the School ihcipals will annually remind
staff members and orient new staff members concerning the importance of maintaining proper decorum i
the online, digital world as well as in persofemployees must conduct themselves in ways that do not
distract from or disrupt the educational proceBke orientation and reminders will give special emphasis
to:
1. Improper fraternization with students using Facebook and siind@ametsites or sociamedia

networks

Inappropriateness of posting items with sexual content

Inapprgoriateness of posting items exhibiting or advocating use of drugs and alcohol
Examples of inappropriate behavior from other districts, as behavior to avoid

Monitoring and penalties for improper use of district computers and technology

The possibility of penalties, including dismissal from employment, for failure to exercise good
judgment in orAine conduct.

our®WN

Periodical Searches TheInterim Supeintendentor designees will periodically conductternetsearches
to see if teachs have posted inappropriate materialslinoa. When inappropriate use of computers
and/or webses is discovered, the Schoofiitipals and/orinterim Superintendenvill download the
offensive material and promptly take proper administrative action.

Suspected Child Abuse/Nedect Reporting - The Mississippi Youth Court Act addreses the
repating of child abuseand neglect. A fic h i hadb@en defined as anyone underthe age of 18.
The purpose of the Act is to protect children from abuse and neglect by providing for the
reportng of such cases to the Departmentof Human Services.

The Tunica County School District recognizes its legal and ethical obligation in the reporting of
suspected child abuse and neglédthere there is "reasonable cause" to suspect a child has been

abused and/or neglected or threatened with abuse as defid&ICode §921-3 or 975-23 school

personnel, as mandated reporters, shall act in accordance with the state laws and report incidents to the
Mississippi State Department of Human Services or its successors, or other such duly constituted
authorities. Reports of child abuse or negleatcluding the name and address of the child, family,
mandated reporter, or any other identifying information in the repbéll remain confidential and

shall not be public informatiohe following should be used in making the determination of

whether a child is abusedor neglected:

1 "Abusda child" means a child whose parent, guardian or cugodianor any person
responsiblefor his care or support, whether legdly obligated to do so or not, has
caued or allowed to be caused upon sad child sexud abuse, sexud exploitation,
emotiond abuse, mentd injury, non accidental physical injury or other
maltreament.
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1 "Neglected child" means a child whose parent, guardian or cugodian or any
personresporsible for his care or support,neglects or refuses; when able so to do, to
provide for his proper and necessry care or support, or educationas required by
law, or medicl, surgical, or other case.

Indicators of Abuse

Physical Abuse: unexplained bruises, welts, human bite marks, bad spots unexplained bums,
cigarettebums,immersionbums;unexplained fractures, lacerations,or abrasions.

Negled Abuse: @andonment; unatended medicd needs, consstent lack of supavison; consistaet
ingppropriatedress; and poor hygiene

Sexual Abuse: torn, stained or bloody underclothing; pain or itching in the genital ares; difficulty
waking or gtting; bruises or bleeding in the externd genitdia venered disease frequent urinary or
yeastinfections.

Reporting Procedures - As provided in MS Code 8431-355 and §9321-23, any mandated reporter

making a report or participating in judicial proceedings shall be presumed to be acting in good faith, and if
found to have acted in good faith shall be immune from any liability, @igtiminal, that might be

incurred or imposedThe reporting of an abused person shall not constitute a breach of confidentiality.
The personwho susypects abuseor neglect must initiate reporting. The initial report must be made

to the County Department of Human Services (DHS) (662-363-1771) or to the state child abuse

hotline (1-800-222-8000). The report must be made orally and followed with a written report

within 24 hours. Consultation with co-workers familiar with the case andor

supevisors is ercouraged and, whee necessay, with the schaml's legal counsl.

All information is confidential - Anyone who knows of abuse and fails to report such abuse isin
violaion of Missssippi Code of 1972, Annotated Section 43-21-353(7). Upon being found
guilty, the individual shall bepunished by a fine not to exceed Five Thousand Dallars ($5,000.00)
or by imprisonment in jail nat to exceed one (1) year or both.

Employee Arrests and Convictions - An employee who is arrested for any felony or any offense involving
mora turpitude must report the arrest to the Principal or immediate supervisor within three cdendar
days of the arrest Anemployee who is convicted of or recaves deferred adjudication for such an
offense must also report that event to the Principad or immediate supervisor within three days of the
event. Moral turpitude indudes, but is not limited to the foll owing:

U Dishonesty

Frauwd

Decet

Theft

Misrepresentation

Ddiberate violence

Basg, vile or depraved actsthat are intended to arouseor gratify thesexud desire for theindividual
Drug or acohd rdated offenses

Any acts congtituting albuse under Mississippi Code

N = N il < i = =l
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Employees failing to sef-report are subject to discipline up to and including termination by the Interim
Superintendent

Sexual Harassment - All Employees - The Tunica County School District forbids discrimination against

any employee or applicant for employment on the basis of sex. The school district will not tolerate sexual
harassment activity by any of its employees. Plikcy similarly applies to naemployee volunteers

who work subject to the control of school authorities.

The Tunica County School District affirms employee protection provided under Title VII, and therefore
"shall not tolerate verbal or physical contlbg any employee, male or female, which harasses, disrupts,
or interferes with another's work performance or which creates an intimidating, offensive, or hostile
environment.”

It is the intent of the Tunica County School District to maintain an envieobfnee from sexual
harassment of any kind. Therefore, unwelcomed sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature amounting to or constituting harassment are prohibited.

General Prohibitions

1. Unwelcome Conduct of a Sexual Nature

a. Conduct of a sexual nature may include verbal or physical sexual advanceingsluiotle
pressure for sexual activity; touching, pinching, pattordyrushing against; comments
regarding physical or personality charaigties of a sexuahature; and sexually oriented
"kidding," "teasing," doublentendresandjokes.

b. Verbal or physical conduct of a sexual nature may comstexual harassment when the
allegedly harassed employee ivadicated, by his or heroaduct, tht it is unwelcome.

c. An employee who has initially welcomed such by acpigicipation must give specific
notice to the alleged harasser that such conduct is no lae¢myme in order for any such
subsequentonduct to be deemed unwelcome.

2. Sexual Haraseent- unwelcomed sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature constitute Sexual harassment when certain criteria &he met.
criteria are:

a. Submission to the conduct is made either an explicit pligmhcondition of employment

b. Submission to or rejection of the conduct is used as a basis Eamployment decision
affecing the harassed employee; or

c. The conduct substantially interferes with an employee's work performance, or creates an
intimidating, hostile, or offensivevork environment.

Specific Prohibitions
1. Administrators and Supervisor
a. Itis sexual harassment for an administrator or supervisor toisise her authority to
solicit sexual favors or attention from subordinates when the simabets failure to submit
will resultin adverse treatment, or when the subordinate's acquéssgiiresult in
preferentiatreatment
b. Administrators and supervisors who either engage in séanatsment or tolerate such
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conduct by other employees dhaé subject to sanctions, as described below.
2. Nonadministrative and NeSupervisory Employees
a. Itis sexual harassment for a radministrative and nonsupervisory employee to subject
another such employee to any unwelcome conduct of a sexual nature.
b. Employees who engage in such conduct shall be subject to sanctions as described below.

Antiet al rBhe odi strict prohibits retaliation mad
compl ai ntabous esexmelledstmtscoom,dacti ci pates 1in any
Anyone who violates this rule is subject to dis
FaIAsIeI e g aMa koinnsg f al se accusations of sexual rabus
t hos who are wrongly accused. Making false and
deliberately providing false information during

Policy VBbDuUdwemdmisost Agel i cy s hail mmbedisgptelnjsd mtn tand ¢
by trheckPpal or designee amy Iltaowadnd obihetr f ip@aw @p e
who violate this ipomdaciyatsdhad ds pbensiubnp ecrt tt ®r mi n
penagstovi ded by | aw and district policies

Parents, volunteers, or other visit@provwhedvibyl
and district policies.

Repor tnivnegs,t i gaSsanochj oasd

A.Any student wh oh abse |eixepveersi ehnec eodr ssehxeu a | abuse,
student, staff member, parent or viagietliyng op ¢
SchoPol nci pal. Empl oyees shall report sexfual
the sexual harassment

BA wrrepent should beigicMemlt avitt heWrSidthtoes sR h
compl aints are required to help ensure a mor
C.The Scohocali pRal schoamhpl| iraenpto rtto tthhee di strict off
D.The Saohonaoli pRpl has 10 school days to conduct
compl eted andinterimBmpetedvtigdhdehe cal endar day:
E.Upon caonml eof t he Intenim&wsde rgiamhtaeemde rsth B o o | days
compl ainant rtomei 9sfus et hehiePt ngapabni sThaneé

any physical assault needi ng uotuhtosriidtei ense dfiocra |
determination of | egal action.
F. The privacy and data privacy rights of all P

appropriate statutes.

G.Any empl oyee found to havebengadbpeedcintoersual
but not | i msuspdebnsi warnongtermination subjec
pr oc erdeugruailr e ment s.

SexuMilscorrPdolki blift e@dny person eighteen (18) years
public school di stthriiscts toat e rii sv aacec sscendbodf ifnondl
invol vement with any child under the alge tohe ei g
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MediaAccess tdchool CampusesStaff and
Students

All matters conaerning the press or media or any other form of publicity or public relations for Tunica
County Schools shoud be handled through Centrd Office. Tunica County School Didrict enployees
who are approached by any member or part of the press or media or any individua, firm, or entity are
to refer such matter to the Centra Office. The failure to immediately refer such matter to Centra
Office may result in discipline for the employee in question, up to and including termination.
Employees are specially instructed not to speak with any member of the press or media or any entity
or organizaton that handes matters of public relation. Personnd or student matters will be addressed
only through the Centrd Office, and any employee who spesks abou these mdters to any membea of the
press or media of any individud, entty or organizaion invaved in public reations withou written

44



pamisson from the Interim Superintendento do so may be subject to discipline, up to ard including
terminaion. Any employee who has any questions concerning this policy should contact the Interim
Superintenderdf Tunica County Schoals.

It shall be the policy of this school board that access to school campuses shall be by permission granted |
the Interim Superintenderf schools or his/her designee on all occasidghout such authority having

been granted, all representatives ofrtiexlia will be denied access to the campuses, buildingspstaff
students of the schools andreipals are hereby instructed to deny such access.

The district is committed to providing tip-date information about the district and its activities imeely
and appropriate manner.he Interim Superintenderghall serveas the spokesperson for the district when
the media requests information. No employee other thaimtéyém Superintendertesigneenay provide
information on behalf of the school distrwithout prior board approval.

It is the responsibility of thinterim Superintendentb maintain an atmosphere conducive to learning with
as few disruptions as possiblall requests should be directed to the office ofltiterim Superintendent
whose responsibility it shall be to issue in writing permission for all access.

| nstructional Responsibilities

Supervision of Students K-12 - The School Principa shal provide for adequate supervision of
students while in the sdhool building or on the sdool grounds, before, during and after schod.
Studerts shall not be pemitted to arrive more than thirty (30) minutes prior to the beginning of the
school day and are expected to leave, schod promptly at the end of the school day unless staying in or
participating in asdool-sponsored and supervised adivity.

Classroom teachers, club sponsors and sponsors/directors of extracurricular activities includng sports,
shal never leave those in their charge unsupervised and unatended whether a schod, away from
school, during school hours or after school hours. This includes field trips, club trips and sports events.

All supewision of sdod students shdl be conducted by a competent adult regular staff membe except
where competent adut chaperones have been selected and assigned by the School Principal. The
School Principd shall dgermine the fithess of a chaperone to supervise. A chaperone shdl nat be
allowed to supervise any school-sponsored activity wherein there lies a reasonable risk of injury or
death to the student (sports, labs, shops, €tc.).

If Chaperonesare Esed, A Minimum of (10) Studentsto One (1) Chaperone Shall Be Adhered To. -
The Director of Transportation shell provide for adequate supervision of studerts using the pupil
transportation system in compliance with al laws, rules and regulations of the State Boad of
Educaion, which govem pupil transpaortation.

Teacher Key-Duties and Responsibilities - Teachers shdl prepare a lessan plan of class activities
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and procedures a leag one (1) week in advance, and have the Principad& appova of that plan.
These plans will aid Principals in performing their duties and serve as a guide for substtute
teachers. Principals will check each teacher 6lesson plans periodicaly. Teaders are expected to
work with supevisors, lead teachers, and other admnigtrators to devise rdevant ard teachable lessm
plans In addtion, lead teachers will utilize lesson plans as amgor part of ther teacher observation process

1 Teachers shall be itheir classrooms and conducting pertinent instructional activities during
all assigned periods less otherwise directed by theiicipal.

1 Students shall never be left unsupervised. Teachers or ioteuctional personnel who do
not properly supervise students will be subject to discipline, up to and including termination.

1 Teachers are expected to remain on the school grounds from-chaokl checkout time
except in case of emgency and with pproval of the Rncipal.

1 All teachers shall guide the activiti es of studentsin classrooms and other experiences so that
they shdl have every oppartunity to practice good citizenship.

1 Teachers shdl strive to keep parents duly informed as to the studentés progress and to
hold conferences with parents a least one (1) time per semester for the purpose of
improving the student s@erformance and achievement.

1 Caetified teadhers only shdl attend a required open house to meet and inform parents of
student progress Non-certified personnd are not required to attend, and shal not be paid if
they attend.

1 Teaders shdl give reasonalie assistance to students making up work when they have
been absent because of illness or for any other unavoidable cause.

1 Teachersshal striveat al timesto maintain cordia relationships with parents.

1 Teachers are responsiblefor all equpment and school propety enrusted to them
and arepesondly ligble for excessive damage or loss of that property. Teachas will
be required to remburse the School District for any damage to or loss of equipment for
which the teacher isresponsible.

9 Teachers shal take due care of their classrooms.

1 Teachers shdl not make any monetary collections from any child without consent
of the Principal. All monies cdlected for any purpose must be receipted through the
Principal & office the day of coll ection.

1 Certified teaches shall not accept any remuneration for tutoring or extra classes (i.e,
band, music) except in accordance with policies of the Board. Non-certified staff that
performs exra teaching duties mugs obtain written approval from the Interim
Superintendenprior to performing any extrateaching duties.
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1 Teachers shall enggge in no gainful empbyment outgde their contract, if that
empbyment affects adversaly the teacher Sprofessond status or impairs standing with
students, assaiates, or the community.

1 Certified teachers shdl seek to make professional growth in their chosen field
through paticipaion in schod professional development activities, study, reseach, trave,
conferences, and attendance at professiond meetings. Non-cettified instructiond personnel
shal engage in these activities only if thenterim Superintendergives prior written approval

1 Teachers shal adhere to the conditions of their contracts until service there under has
been paformed, the contract has been terminated by mutua consent, or the contract has
otherwise been legdlly terminated.

Planning Periods - All teachers are provided with a minimum of one planning period per day, as
prescribed by the Public SchoolsAccountability Standards This peiod of time is drictly for planning
indrudiond strategies parent conferences, meeting with department, Principds, tutoring students, etc.
Thisshal not be considered a time to run errands or to leave campus for persond business. If there

is atime in which a teacher mugd leare campus on his or her planning period, permisson

must be granted by the Principal and must not exceed the planning period.

ProfessionalPersonnelStaff Meetings- All certified personrd shal attend adl meetings caled by the
Principd or Interim Superintendenbefore, during, or after school unless excused by the persan
cdling the meeting prior to the time of tha meeting. Properly cdled faculty medings are officid ard
vitd sdool everts. Falure of cetified personne to attend shal result in a charge against that
employeeGs emergency leave Excused membes are responsible for information and procedures
given during the meding. Teacher asgstants are required to attend faalty meetings during norma
work hours only, and shall not atend medings that occur before or after regular work hours.

Instructional Support Servi ces - Ingructiona support sevicesincude guidance and counseing Sseivices,
vocaiond counseling, psychometric services, educationaloccupatond planning and referrd services. These
sarvices are desgned to supporttheinstructional staff through cooerative efforts with teaclers that
promote the optimum educationa development of each student. As teachers encourter specia student problems
they are encouragel to constt the schod guidance counsdor for gppropriate services or for referral of the
student to gppropriate services.

Alternative School Program - The school board of this district shall establish, maintain and operate, in
connection with the regular progna of said school district, an Alternative Schoad?am. This district

shall comply with all applicable provisis of the Mississippi Code of 19%notatedncluding but not
limited to Section 37.3-92 andas amended, and with all other applicable federal and state laws, and the
Mississippi Public School Accountability Standards.

Special Education Program - The MississippDepartment of Education shall establish goals for the
performance of children with disabilities that will promote the purpose of IDEA and are consistent, to the
maximum extent appropriate, with other goals and standardkifdren estabhed by the Mississippi
Department of EducatiorPerformance indicators used to assess progress toward achieving those goals
that, at a minimum, address the performance of children with disabilities on assessmetst htEs,

47



and graduation rates shiae developed Every two (2) years, the progress toward meeting the established
performance goals shall be reported to the pul8ienate Bill 2506 (1999 Legislative Session) and ' 37
231

The educational programs and services provided for exogptbildren in Sections 3Z3-1 through 37
2315, 3%23-31 through 3723-35, 3723-61 through 3723-75 and 3723-77 shall be designed to provide
individualized appropriate special education and related services that enable a child to reach his or her
appopriate and uniquely designed goals for succé&s® State Board of Education shall establish an
accountability system for special education programs and students with disabiliteesystem shall
establish accountability standards for services pravidemprove the educational skills designed to
prepare children for life after threyears in school. ' 323-1

Assstant Teachers - Unless specifically told otherwise in writing by the Interim SuperintendentAssistant
Teachers are to be at work a 7:30 am. and to leave a 3:30 p.m. Assistant teachers are paraprofessionas who
work under the supervision of the clasgoom teacher whaom they are assgned. Assstant teachers are
ultimately responsible to the sdchool Principal, andin no caseshall the assisant teacler discharge
duties assgned by the classoom teacher which are in conflict with administrative pdicies, procedures,
or requests.

Asdstant teachers are not to administer or prescribe punishment to students. Misbehavior
should be reported to the teacher or Principal. Assstant teachers who fail to adhere to this
policy will be subject to discipline, up to and including ter mination.

1 Assstant teachers are nat regponsible for planning a program of study for students.

1 Assstant teachers are to conform to the standards set for teaders in the area of ethics, dress, efc.

1 The assistant teacher program in the District shdl be in compliance with the State Depatment of
Educdion requirements and state law regarding assistart teachers.

1 Assistantdeachersre paraprofessionals within the school distrfi. paraprofessionals must
have earned a high school diploma or its equivalPatraprofessionals hired after January 7, 2002,
to work with identified Title | students must have completed &t lseo years of study at an
institution of higher education; obtained at least an associate's degree; or met a rigorous standard
guality and can demonstrate through a formal state or local academic assessment the knowledge
and ability to assist in ghinstruction of reading, writing, or mathematics or the instruction of
readiness of these subjects.

1 Paraprofessionals working with identified Title | students who were hired before January 8, 2002,
have until January 1, 2006, to meet these standdius district will not hire Title |
paraprofessionals who do not meet these stand#rtte district js/becomes] a schoalide Title
| school district, all paraprofessionals in the district must meet these standards.

1 Exception to these requirements may be made with regard to paraprofessionals who act as
translators or who coordinate parent involvenaativities.
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MISSISSIPPI ELEMENTARY SCHOOLS ASSISTANT TEACHER PROGRAM

Please refer to MS Code Section@It7 for all legal requirements and local school district options for
employing assistant teachers.

BasicObjectives- Assistanteachersare employed so that the professional teachers may direct their
energies to the students' educatidime Interim Superintenderdind/or staff development committee shall
develop an appropriate-service training program for teacher assistants. The bbgctives for theise

of teacher assistants are:

1. To make it possible for teachers to use more variety in structuring classroom activities which will
result in more meaningful eduaat for children and youth.

2. To enable the teacher to do more creatiaeheng, and to use a greateriesyr of instructional
media.

3. To enable the teacher to develop effective programs focusing upon the individuabineseds
studerh.

4. To provide increased time for individualizing instruction, evaluating learning situasitkgnt
counseling and guidance for other instructional activities that will improve educational
oppotunities for boys and girls.

5. To relieve teachers of the numerous seand norprofessional tasks which have become
cumulative and which have come to come a disproportionate amount of the teacher's time and
energies.

Duties andResponsibilitiesi Assistanteachersnay be assigned to: (1) provide em@one tutoring for
eligible students, if the tutoring is scheduled at a time when a student would not otherwise receive
instruction from a teacher; (2) assist with classroom management, such as organizing instamnctional
other materials; (3) provide assistance in a computer laboratory; (4) conduct parental involvement
activities; (5) provide support in a library or media center; (6) act as a translator; or (7) provide
instructional services to students while workimglar the diret supervision of a teacher.

Assistanteachersnay assume limited duties that are assigned to similar personnel who are not working in
a program supported with Title | funds, including duties beyond classroom instruction or that do not
benefit participating children, so long as the amount of time spent on such duties is the same proportion o
total work time as prevails with respect to similar perebanthe same schodlhe Rincipal and

supervising teacher are jointly responsiblenf@king final decisions related to the duties and

responsibilities to be assigned to an assistAssistants are not to discipline childre@Glassroom

discipline shall be left to the certified taeer or building Bncipal. The duties of teacher agsists may

be further restricted or regulated by program requirements of the fundingrmlanwhich they are

employed:

1. Title | funds provide assistantsrfthe Remedial Reading Program.

2. Title IV-A funds provide assistants for Indian students

3. EarlyChildhood Intervention (ECI) funds provide assistants for mainstreamed students with
certain specific handicaps that require frequent or constant attention.
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Transportation & Field Trips Guidelines

Field Trip Procedures - All field trip requests must beompletedusing the District Field Trip Request

Form. The compled form will be submitted for Principal approval. Afteirieipal approval the form is
submitted forinterim Superintenderapproval. All requests to tHaterim Superintendentnust be made at

least five days before the date of the requested field trip. Board approval is required for overnight and out
of state field trips and must be submitted the Wednesday before the Board Meeting.

Mileage reimbursement in the amount of $.5 mile will be assessed for all school sponsored
organizations, clubs, and groups. Nsxhool sponsored groups must request Board approval to use
buses and will be assessed mileage reimbursement in the amount of $1.00 per mile. Mileage
reimbursement formare due to the Transportation Department no more thaps3adi@r the trip.

School sponsored field trips require a minimum 10:1 student to chaperone ratio (excluding the bus
driver). Bus drivers must receive a seating chart before departing and ptbeidEransportation
Department with a completed trip sheet no more than 3 days after the trip.

Grading System

General Provisions for Grading
Minimum Standards - Students must demonstrate mastery of the content required for each grade/course.

Content forgrades PK5 is determined by the MS College and Career Readiness StaiderddS
College and Career Readiness Standards Language Arts and Mathematics and the Mississippi Curriculur
Frameworks determine content for gradek2@or all remaining subjects.

Monitoring Student Progress- Each teacher has the responsibility of identifying pupils who are not
making satisfactory progress toward the achievement of grade level or course objdaacsers are
encouraged to notify parents during each gradimggéf students do not meet minimum requirements.
(Progress Reports will be sent at week four or week five of thewaed period.)Teachers are required
by district policy to have a minimum of 21 grades for each student per nine (9) weeks gradithg perio
Grades will consist of Homework scheduled during that specific grading period, and classroom
assignmentsAll grades taken must be posted to SAM Spectra weeklydents will receivgrades
according tdhe assessmempnversion table.

The followingguidelines apply to all subject areas:

1. The Tunica County School District requires that the MS College and Career Readiness Standards
for Language Arts and Mathematics and the Mississippi Curriculum Frameworks for all other
subject areas be included in twurse scope and sequence. The district providésséructional
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Management plan, whidhcludes a curriculum manual for each teacher.
2. Required lesson plans are developed and include all of the components outlined and approved by
the school district.

Tunica County Schools Grading Scale

AT 90-100
B1 80-89
Ci 70-79
D1 65-69
Fi 0T 64

Kindergarten, first grade and second grade stud
the MS College and Career Readiness StandardsriRestdndards.

Grading Policy - Grades will be a compilation of the following: class assignments (i.e. daily work,
quizzes, tests, homework, and benchmark assessments) 75fangeks assessment 25%.

The semester grade is computed by averaging the twewdak grades. The yearly grade is computed by
averaging the two semester grades. Nuaek tests will be administered every nimeeks (14).

Beginning in the 20142015 school year, a student scorgat the lowest achievement level in reading
on the established state assessment fdf §rade will not be promoted to 4" grade unless the student
meets the good case exemptions for promotion.Legal Reference: MS Codé Literacy Based
Promotion Act, 2013

Accelerated and advanced placement courses will be weighted 1.05.

Promotion and Retention Grades K-2 - Promotion in grade K will be determined based on 65%
mastery of state objectives in reading, language arts and math as noted on the reporthealastarine
weeks.

Grades 38 Student performance on the course objectives must be used as the principle basis for
determining whether a student fails or passes for each elementary school grade. Students #8grades 3
must earn a minimum yearly avgeaof 65% inALL core courses (science, math, language arts and social
studies) to be promoted to the next grade. Failure in these core subjects will result in retention. Students
may also earn Carnegie Units for high school beginning intligatie fo Spanish and ICTII.

In addition to what is listed above, the following applies specifically for's grade students.
A student scoring below the MDE recognized cut score on the MKAS2 Reading Summative Test for
34 grade students will not be promoted to # grade unless the student meets the good cause

exemption for promotion.

Grades 912 - Promotion in grades-22 is based upon earning Carnegie Units. A Carnegie Unit er half
unit is earned when a student completes the course with an average ofgstenr Half units are earned
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in courses designed to be completed in one semester. To be considered for promotion, the following
Carnegie Units must be obtained:

1 Sophomoré students who have earned seven (7) Carnegie units
9 Juniori students who have ewd fourteen (14) Carnegie units
1 Seniori students who earned twertye (21) Carnegie units

Grade Revisions- In accordance with House Bill 696 and State Board Policy 403, Tunica County Schools
will follow the following guidelines regarding the changing of student grades. Any change of grades, other
than the final grade, shall be addressed with the teacher wieal igge grade and the building level
administrator. Any change of a final grade (as recorded on the cumulative folder or permanent record)
shall be presented and approved by a panel consisting of, at a minimum, the teacher issuing the grade, tr
building level administrator, and a central office administrator.

Written documentation of all actions, (which includes the signatures of all panel members), must be
included in the cumulative folder and available for review by the Mississippi Department ofi&aucat

Any changes or corrections must be made on the cumulative folder and permanent record as required by
the Mississippi Cumulative Folders and Permanent Records Manual of Directions.

Honor Roll - Students demonstrating high academic success weéldognized at the end of each
grading period by the following honor rolls and the stated criteria:

T Superintenddntdeesntlsi smust receive all A0S
T Principadtosddntss must receive all Abs and
T HonorRoll-St udents must receive all Bos

ProgressReportsi GradesK-12-Each st udent 6s progress will |
nineweek period. The student will receive an interim regetailing his/her progress or lack

thereof. Parents should review this interim report and, basedted concerns, should make
arrangement to have a conference with the teacher(s). Conferences will be conducted during the
teacher s plannipngl. pémi o d eo dheadutsalar ar Scliodl0 o f f |
administrator will assist parentsshing to arrange a conference in doing so

Board Policy LB Abbreviated: Custodial/Non-Custodial Parents Righs- The Tunica County Schools

will be responsible for issuing report cards, progress reports, and other necessary reports only to the
custodial prent (defined as the parent with whom the student resides during the school year). Copies
report cards will be given to nanustodial parets upon written request to tharieipal.

Reporting ofUnlawful or Violent Acts

District employees shall comply with all requirements imposed by law with regard to reporting unlawful or
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violentacts, whichhave or may have occurred on school property or during scbladéd activities or for
which students have been expelled.

Thefollowing reports shall be made in accordance with the law and with Policy-BCBeporting of
Unlawful or Violent Acts- Procedures.

Notification to Principal - Any school employee shall notify highRincipal immediately upon
obtaining knowledgéhat one of the following unlawful activities or a violent act has or may have
occurred on school property or thg a schockelated activity:
1. Aggravated assault, including but not limited to
a. Assault resulting in serious physical injury or
b. Assaultinvolving use of weapon;
c. Assault on a scho@mployee, simple or aggravated,;
2. Indecent liberties with a minor;
3. Possession of a firearm or other weapon;
4. Possession, use or sale of any controlled substance;
5. Rape;
6. Sexual battery;
7. Other sexual offense;
8. Murder a other homicide;
9. Kidnapping; or
10. Other violent act.

When an em@ency situation exists and thariipal is not available for immediate notification, the
employee shall immediately notify the appropriate law enforcement agency and, as soon as possibl
thereafter, shall notify therfacipal or other school administrator.

Notification to Interim Superintendent
A Principal receiving an employee's report or having personal knowledge of such acts shall immediately
notify theInterim Superintendendr his/her designee.

Notification to Law Enforcement Agency

A Principal shall orally notify the appropriate law enforcement agency when he has a reasonable belief tha
one of the abowvstated acts has occurred and shall thereafter notify the appropraltEwenforcement

agency in writing.

Notification to MississippiDepartment of Education

In accordance with the provisions of MS Code-13729, ALL crimes committed on campus must be
reported to MDE.The vehicle for reporting is the MSIS systeiihe code also carries a penalty for failure
to report.

Notification to Parents, Youth Court and L aw Enforcement Agency- Thelnterim Superintenderghall

notify the parents/legal guardians, the youth court and appropriate local law enforcement agareey whe
student is expelled because of unlawful or violent activitye Interim Superintenderghall notify the
parents/legal guardians, youth court and appropriate local law enforcement agency when a crime has beel
committed by a student on school propentyluing a schootelated event.
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Notification to District Attorney - TheInterim Superintenderghall notify the district attorney of an
accusation of fondling or sexual involvement with a minor student (under 18) by a school employee (18 or
older)upon determination that there is a reasonable basis to believe that the accusationtisstrue.
recommended that law enforcement be immediately notified because sexual activity between staff and
student is a felonyAlso, an administrative investiga may not reveal misconduct but a criminal
investigation may.In most cases the law enforcement agency will defer the investigation to the school
district, particularly if a School Resource Officer (SRO) is the investigator.

Definitions

1. "School property" means any school building, bus, campus, grounds, recreational area, athletic
field, or other property owned, used or operated by the District.

2. A"violent act" means anwction, whichresults in death or physical harm to another or an attempt
to cause deatbr physical harm to another.

3. The"appropriate law enforcement agency"is the agency with jurisdiction in the place where the
unlawful actvity or violent act occurs.

4. The"appropriate local law enforcement agency"is the [insert agency with judgction in the
place where the school or district is located, i.e. City Police Departmamty"Sheriff's
Department].

The applicable Mississippi law defines the crimes, which must be reported

StudentComplaints of Bullying or Harassing
Behavior

Stucents and empgoyees in the Tunica County School District are protected from bullying or
harassing be&vior by other studerts or empbyees. It is the intent of the School Board and the
adminstration to maintain an environnant free from bullying and harassing behavior. This complaint
procedure providesa processfor fili ng, processing andresolving complaintsof such conduct.Adherence
to theseprocedures is mardatay. The faillure of any person to follow theseprocedues will constitue
a waiver of the right to pursuea complaint atmy level, includingreview by the Board.

Definitions - Bullying or harasshg behavior is any pattern of gestures or written, eledronic or verbal
communications, cany physical act or any threatening communcation, or any act ressanally perceved
asbeing motivatedby any actual or percaved differentiating characteristic that (a) places a studentor
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schoolemployee in actual andreasanablefea of harm to his or her personor danage tohis or her
property, or (b) createsor is certain to crede a hostle environmentby substantialy interfering
with or impairing a students edwational performance, opportunties orbenefits.

A "hostile environment” means that the victim subjectively views the conduct as bullying or
harassing be&vior and the conductis objectivdy severe or pervasive enaigh that a reasonable person
would agree that itis bulying or harassing behavior.

Bullying or harassing behavior will not be condored or tolerated when it takes place on school
property, atany schod-sponsoed function, or on a schoolbus,or whenit takesplace off schoolproperty
when such condd, in the deermination of the school Interim Superintendenor Principal, renders
the offending persan's peserce in the classrom a disrugtion to the educational environment of the
schoolor a detriment to the best intezst andwelfare of the pupils and seher of suchclassas a whok.

Proceduresfor Procesing a Complaint i REVI SED

I. Usethe Alleged Bullying Report Form to immediatéy report any bullying behavior to a
school official. (This form is accessble via online or in the Counselords Office)
II.  Within 24 rours, school officals will investigate the bulying/harassing incident.
[ll.  Afteran investgation, parentswill be infaomed of bulying/harassng behavior immedatdy.
IV. If bullying/lharassing behavor continuesa meeting will be heldwith partiesat the school
officc al O0diondi scr
V. If astudentparent is not satisfiedwith schooloffici a beGsson, anapped can befiled within 3
days with the Interim Superintendent
VI. Interim Superintenderftas 5days tomeet with student/paent and nake a writen cecision.
VII. If apaty is not satisfed,anapped can be filed with the School Board within 10 days. Board
will schedule ahearing at the next scheduled bard meeting.
VIIl. Paents will reeeve written notification of the dedsion fromthe Shool Board within 10 days.
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Student Discipline - The levels of behavior and disciplinary options are designed to protect all members
of the educational community in the exercise of their rights and duties. The chart below displays what
disciplinary action may be taken as a minimum and fugkptanatios of maximum actions arecluded

in the description of the Levels. These acts of misconduct include those $teldawors, whicldisrupt

the orderly educational process in the classroom or on the school grounds including the following:

Discipline 1% I ncident 2" | ncident 3 Incident
Levels
Level 1 1 TeacherDiscipline 1 Office Referral 11-2 Daysin School
1 Contct Parents 1 BehaviorModification Plan Suspension
{ StudentCouwnseling | 1 Teacheri Administrator Parent - T ContactParents
StudentCorference
Level 2 1 3 Days n School 12 DaysOut of SchoolSuspenson § 3 DaysOut of
Suspension 1 ContactParent School Suspension
1 Contact Parents | BehaviorModification Plan 1 ContactParents
1 StudentCounseling
Level 3 15 DaysOut of School 110 DaysOut of School 110 DaysOut of
Suspension Suspenson Perding Disciplinary, School Suspenson
1 ContactParents Hearing with Referral to Perding Disciplinary
1 Student Couwnseling Altemative School Hearing with
{ ContactParernt Referral of
TBehaviorModification Plan Expulsion
Discipline 1% Incident
Levels
Level 4 910 DaysOut of School Suspenson - Pending Disciplinary Heaing with
Refaral to Alternative School
1 Parent Corference:The parant mustbring the child backto schoolfor a conference
with the Principal or administrative st&f.
Level 5 910 DaysOut of School Suspersion - Pendng Disciplinary Hearing
Referral of Expulsion to the Interim Superintendent
1 Parent Corference:The parant mustbringthe child backto schoolfor a conference
with the Principal or administrative stef.

*NOTE: Elementary Students are not referred to the Tunica County Alternative School.
Elementary students will require a conference with the Parent(s), Principal, Administrati ve
Staff, and/or Interim Superintendent
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Leved 1

RPRRPRRRRRRR
1
OCONOUANWNER

Tardness

Running and/or making excessive noise in the hall or building

Initiating or participating in any unacceptable physical contact (horse playing)
In an unauthorized area without pass (halls, etc.)

Displaying any behavior which is disruptive to thrderly process of education
Using forged notes or excuses

- Failure to wear district adopted school uni f
- Disruptive classroom behavior
- Abusive language
Leve 1l
2-1 Leaving the school grounds without permission
2 -2 Skipping class
2-3 1l nsubordination, defiance of school personne
2-4 Cheating on tests or exams
2-5 Unauthorized or inappropriate use of the Internet, computers, or computer software
2-6 Continuation of unmodified LevelBehavior Modification Plan
Level 111
3-1 Fighting, Ingigating, Initiating of a fight
3-2 Gambling
3-3 Theft of personal and/or school property (Restitution shall be made regardless of other
punishment)
3-4 Extortioni use of intimidation, coercion or force
3-5 Exhibiting any hostilgohysical actions
3-6 Vandalism of personal and/or school property (Restitution shall be made regardless of other
punishment)
3-7 Using profane, obscene, indecent, immoral or offensinguage gestures, andfmssession of
obsceneindecent, immoral or offensiveaterials toward students
3-8 Refusal of punishment
3-9 Repeated refusal to follow administratorés |
3-10 Sexual harassment
3-11 Trespassing or loitering on any school property while suspended
3-12 Disorderly conduct, out of control, throwing objects, yelling, scregpioud profanity
3-13 Continuation of unmodified Level | andiliBehavior Modification Plan 3
3-14 Bullying/Harassing Behavior of any form
Level 1V
4-1 Using profane, obscene, indecent, immoral, or offensive language, gestures; and/or possession of
obsceneindecent, immoral, or offensive materials directly toward a staff member
4 -2 Gang Fighting, (involvement of three or more students); Group Fighting
4-3 Matches, any forms of lighters
4-4 Using profane, obscene, indecent, immoral, or offensive language through sstial m
4-5 Acts which threaten the safety awdll-beingof student and/or staff
4-6 Students caught in the act of engaging in sexual misconduct
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LEVEL V

5-1

Possession, use or under the influence of alcohol, counterfeit drugs, illegal drugs, narcotics,
controlledsubstance(s) or paraphernaggravated assault, assault/battery (resulting in serious
injury) toward a student

Assault/battery against a school employee

Sexual assault/battery toward students

Sexual assault/battery toward school employee

Possession amal/ use of tobacco products (including smoketebsicco

Destructive Devices, weapon(s) possession or use of such as a knife, gun, ice picks, brass
knuckles or any form of a weapon or obj#et may be used to do bodily harm and having
knowledge of concdiag a weaponetc.

Sale or distribution, or conspiring to sell counterfeit drugs, illegal drugs/alcohol, narcotics or
controlled substance(s)

Students are prohibited from wearing, displaying, or possessing in any manner on school
property or at schoegdpmsored events clothing, apparel, accessories, drawings, or messages
associated with any gang or social club that is associated with criminal activity, as defined by
law enforcement agencies.

In additionto these penalties, provisons of the Misssippi Criminal Codeare applicable to ilegal
behavior. Principalsare required tareport illegal activities to the progr auhorities.
Reference: Mississippi Coce of 1972;Section 37;837-9-14, §3711-18, 87-11-29

Any student in violatiorof the aboveshall be suspended by the Principal for five to ten dysand ordered
to appearfor a dsciplinary heaing with referra to Alternative Séool.
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STUDENT CONDUCT

The term "minor” when used in astatuteshall include any person, male or female, under twengy
years of ageMS Code ' 13-27

All employees will be provided with an explanation of both their responsibilities and their rights under
law in terms of actions they may take to maintain ordecigline, and an appropriate educational
environment.Training will be provided that defines approved actions, and informs employees that they
may be liable for harm when they engage in criminal, grossly negligent or reckless conduct, or act with
flagrart indifference to the rights and safety of another person who suffers harm as alilesult.

Interim Superintendenwill develop rules that prescribe the circumstances under which the district
administration and/or parents/guardians are to be notifiectioha taken, any written documentation

of actions taken that is necessary, and other appropriate procedures including staff training.

A student code of conduct, developed under the leadership of the district administration, and in
cooperation with staffill be made available and distributed to parents and students outlining student
conduct expectations and possible disciplinary actions, including consequences for disorderly
conduct In addition, each school may publish a student/parent handbookragtalilitional rules

specific to that school.

Students in violation of Board policy, administrative regulation and/or code of conduct provisions will
be subject to discipline up to and including expulsiStudents may be denied participation in
extracuricular activities. Titles and/or privileges available to or granted to students may also be denied
and/or revoked (e.g., valedictorian, salutatorian, student body, class or club office positions, senior trip
prom, etc.).A referral to law enforcementay also be made.

Secondary Schools- The administration ofunica County School District is based on the theory that
junior and senior high students are young ladies and young gentlemen and, as such, should be capabl
of conducting themselves in accordamngth accepted standards of condugvery student is expected

at all times to keep in mind that his conduct should not interfere with others, rather that it should be an
example to others.

The primary emphasis of this school system is to provide thtegoi@lity education for the boys and

girls of the district. The school system feels strongly that a basic prerequisite for any successful
instructional program is that a clear understanding of the operation is based upon the policies and
resulting rules.Therefore, it is imperative that policies and resulting rules be understood and followed
without exception.

Elementary Schools- Helping children to develop setfiscipline and to conduct themselves in an
acceptable manner is a major behavioral objective of the school as well as of the Parets may
assume that a student's behavior is satisfactory or better unless theyfiack motelephone or by
letter.
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In most cases it is believed that the call or letter will suffigenot, the parents may be asked to
come to the school for a conference in order to affect an acceptable solution to the problem.

The school will expect and demand nothing less than good conduct on the part of sitidents.
believed that therocedure described aboweéi|l be effective in achieving a desirable learning
atmosphere and in guiding students toward assuming a gregteedf responsibility for their
behavior. It should be fully understood that any student whose conduct interferes with the learning
process of otheysvill be removed from the classroom and dealt with accordingly.

General Rules ofStudent Conduct

A. Stuckents are expected to conduct themselves in all school activities in such a manner that
will promote development rather than inhibit it.

B. A teachingsituation, which is conducive to learningust be maintainedT herefore, any
student whose actions make it impossible for the teacher to devote full attention to the class
will be disciplined, including but ridimited to being sent to theriRcipal's ofice. The
counselor andfihcipal will review the case and try to resolve the problekrstudent who
has been sent from class repeatedly will be suspended from school.

C. Any student who starts a disturbance or who participates in one will be suspended from
school immediately and will be able ®e&nter only after satisfactory assurance haen
given in writing to the Rncipal by the student and by his parents or guardians that there will
not be a recurrence of this sort of behavior.

D. Corridor courtesy requires that students walk in an ordealymar on the right side of the
corridor.

E. Profanity, cheating, stealing, and gamblarg never acceptable in this school systgéuth
offenses can result in suspension or expulsion.

F. Radios and/or other sound reproducers shall be forbidden on camesss s cifically
requested by the teacher in charge.

G. All schools in the District are smoKeee zones.Smoking is prohibited on property owned
or used by the school, whether during school, after school or at seteteld events.

Students caught smokinig unauthorized areas will be suspended.

H. By law, astudent is strictly prohibited from possessing a weapon, as identified in Policy
JCDAE, while on school property, going to school, going from school or during school
related activities.Any student 1olating this rule shall be subject to immediate suspension
and reconmendation of expulsion by theifcipal, his designee or thieterim
Superintenderdind subject to all other penalties and requirements provided by law and
District policies.

I. By law, astudent is strictly prohibited from possessing, using or selling any controlled
substance, including drugs and alcohol as identified in Policy JCDAC, while on school
property, going to school, going from school or during schelalted activities. Any
stucent violating this rule shall be subject to immediate suspension andmesalation of
expulsion by the fncipal, his designee or thieterim Superintenderand subject to all
other penalties and requirements provided by law and District policies.

J. A stucent who uses or is under the influence of any alcohol or drugs shall be subject to an
immediate suspensidor a minimum of 10 days @xpulsion and subject to all other
penalties and requirements provided by law and District policies.
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. A student who comnts an unlawful or violent act, as defined by Policy JCBE, shall be
subject to immediate suspension and necendation of expulsion by theifcipal, his

designee or thinterim Superintenderdnd subject to all other penalties and requirements
provided bylaw and District policies.

. A student who carries or otherwise has in his possession a firearm on campus, in violation o
Policy JCBH, shall be subject to immediate suspension and recommendation of expulsion
for a minimum of one calendar year by thareipal, his designee or thieterim
Superintenderdind subject to all other penalties and requirements provided by law and
District policies.

. A student, upon his second suspension for a disciplinary reason, will be informed that his
third such suspension magsult in expulsion.

. Student behavior that harasses or threatens other students or school personnel will not be
tolerated. This district shall treat hazing, as defined in MS Cod@&4D5 and stalking, as
defined in MS Code 93-107, as serious offenssgbject to criminal prosecution.

. Studenitto-student sexual harassment will not be toleratédmplaints of studertb-student
sexual harassment will be handled in accordance with Poli¢y, Judents Complaints of
Sexual Discrimination/Harassment Cl&itX Procedures.

. Any student in any school who possesses any controlled substance in violation of the
Uniform Controlled Substance Law, a knife, handgun, other firearm or any other instrument
considered to be dangerous and capable of causing bodilyohavho commits a violent

act on educational property as defined in SectieBBI7, Mississippi Code of 1972, shall

be subject to automatic expulsion for a calendar year biyteem Superintendernr

Principal of the school in which the student is died; provided, however, that theterim
Superintendens authorized to modify the period of time for such expulsion on a case by
case basisSuch expulsion shall take effect immediately subject to the constitutional rights
of due process, which shatidlude the student's right to appeal to the lodabskcboard.'
37-11-18 (1995)

. Any student who looks through a window, hole or opening, or otherwise views by means of
any instrumentality, including, but not limited to, a periscope, telesbapa;ulars,
dronescamera, motiospicture camera, camcorder or mobile phone, into the interior of a
bathroom, changing room, fitting room, locker room, dressing room, spa, massage room or
therapy room or the interior of any other area in which the octinaara reasonable
expectation of privacy, with the intent to invade the privacy of a person or persons inside
and without the consent or knowledge of every person present, for the lewd, licentious and
indecent purpose of spying upon the occupant or oatsipaereof, shall be Subject to
immediate suspension and reaoendation of expulsion by theifcipal, his designee or

the Interim Superintendergubject to all other penalties provided by law and District

policies.
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Sexual MisconductProhibited - If any person eighteen (18) years or older who is employed by any
public school district or private school in this state is accused of fondling or having any type of sexual
involvement with any child under the age of eighteen (18) years who is enrodlechirschool, th

Principal of such school arttie Interim Superintendentf such school district shall timely notify the

district attorney with jurisdiction where the school is located of such accusation, the Mississippi
Department of Education and tBepartment of Human Services, provided that sactusation is

reported to the fhcipal and to the scho8uperintenderand that there is a reasonable basis to believe
that such accusation is true. AByperintendenbr his designee, who fails to makespart required by

this section shall be subject to the penalties provided in Sectiaf-33. Any Superintendent

Principal, teacher or other school personnel participating in the making of a required report pursuant to
this section or participating in gjudicial proceeding resulting therefrom shall be presumed to be

acting in good faith. Any person reporting in good faith shall be immune from any civil liability that
might otherwise benicurred or imposed. ' 99-24 If any teacher and any pupil undegteieen (18)

years of age of such teacher, not being married to each other, shall have sexual intercourse, each witr
the other, they shall, for every such offense, be fined in any sum, not more than five hundred dollars
($500.00) each, and the teacher mayrbprisoned not less than three (3) months nor more than six (6)
months. ' 9729-3 (1980)

HarassmentProhibited - This school district affirms employee protection provided under Title VII,

and therefore "shall not tolerate verbal or physical conduahlgyemployee, male or female, which
harasses, disrupts, or interferes with another's work performance or which creates an intimidating,
offensive, or hostile environment.” Further, this school district prohibits sexual harassment of or by any
student. This policy applies to conduct during and relating to school and sspoaokored

activities. Sexual harassment is inappropriate behavior and offen8ive student who engages in the
sexual harassment of anyone in the school setting may be subjectpbrdisgiaction p to and

including expulsion.

Special Education Students

Special education students are responsible for adhering to the same rules of conduct as nondisabled
students.All special education students are entitled to a free appropriatie pdlication, even those

who have been suspended or expellthenever a special education student is removed for
disciplinary reasons from his/her current education setting and placed in an interim alternative setting,
the setting must be one which eresbthe student to continue to participate in the general curriculum, to
continue to receive those services and modifications described in the student's current IEP, and to
receive services and modifications designed to address the student's behaegpecial education
director/coordinator or designee should be contacted immediately when a special education student
commits a violation of the rules obnduct, which may result in the removal from the classrdym,
suspension or expulsiorll proceduralsafeguards described in the IDEA shall be followed whenever
a special edud¢®n student is disciplined.

As provided under '323-135, "Educational services for children with disabilities who have been
suspended or expelled from school shall be providesgd on the requirements of IDEA, applicable
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federal regulations and state regulations.”

Student Conduct and Grades- Criteria used in the evaluation process to determine a student's grade
must be supported bgtionale. The criteria must be iwriting and must include the following:
1. Course content (goalsbjectives, materials, et@$ outlined in the curricuto guides

2. Methods of evaluation C grades will reflect some comhmnadif the areas listed below:
Class work
Homework
Test scores
Participation
Skill application
Preparation for class
The effect of absence on grades
Procedures for making up agised work and tests
Other criteria as may be approved by lterim Superintenderdnd school board

S@mooooTy

NOTE: According to a 1998 Attorne@eneral Opinion, automatic fail provision of an absences policy
may not apply against legal, excused absen8eash absences policies may not be applied against
absences resulting from disciplinary suspensions if absences policies are applied toitdnantveho

are otherwise passing, the district must afford the child procedural due prp&tsmey General
Opinion, Carter, 9-98) (#183) (970817) DISCIPLINARY ACTION / THE SCHOOL SAFETY ACT
OF 2001

Other Prohibited Activities

Gang Activity or Association - A studen{s) will not be allowed to initiate or became involved in
activities or conduct which thredens the sdety and well-being of others or property on schod
premises or which dismupts or thregtens to dismupt the school environment. The use of words or
symbols that terd to disrypt the school environment or to encairage violations of schod policy or
which threden the safety and well-being of others on the school premises will not be al owed.

An individud or individuads who are initiating, advocating, or promoting activities which threaten the
safety or wel-being of persons or property on school grounds or which disrupt the school environmert
are harmful to the educationd process. The use of hand signds, graffiti, or the presece of any
appared, jewdry, acoessory, or manner of grooming which, by virtue of its color, arangement,
trademark, symbd, or any other atribute, which indicates or implies memnbership or affiliation with
such a group, presents a clea and present danger. This is contrary to the school environmert and
educdiona objectives and creates an amogphere where unlawful ads or violaiors of schod regulations may
ocaur.

No dudent shdl adively participate or wear clothing or other indications of membershp in
an organization, which advocaes violenae or hared toward any group of students and other
individuds, or an organizéion, which ether intends to or does distupt the educationd process through
its purpose or actions.

Incidents involving initiations, hazing, intimidation, and/or related activities of such group affiliations
which are likely to cause bodily danger, physical hamm, or persona degradation or disgrace resulting in
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physca or menta harm to students are prohibited.

The schoal didrict shdl enforce the abore rule and attempt to ensure that any student wearing,
carying, or displaying gang pargpherndia or exhibiting behavior or gestures, which symbolize garg
membership and/or participation in activities, which intimidate or affect the attendance of another
student shal be subject to appropriate disciplinary action, in accordance with the disciplinary ladder.

Suspension

Definitions - "Suspension” is the denial of the privilege of attending school in the district imposed after
due process upamy student of the dlirict at the direction of theriAcipal of the school in which the
student is enrolledA suspended student may return to school following the expiration of the
suspension period without application for readmission but may be rédqaibe accompanied, on

return to school, by a parent, legal guardian or custodmtsuspension” includes the denial of the
privilege of participating in or attending any schoelated activity for the period of the
suspensionFurthemoreg suspendedtudents shall not trespass upon any other school campus or enter
into any other school building except for ajareangecconference with arhcipal.

Disruption of The Educational Process- The Interim Superintenderand Rincipal of a school shall

have the power to suspend a pupil for good cause, including misconduct in the school or on school
property, as defined in Section-37-29, on the road to and from school, or at any schelated

activity or event, or for conduct occurring on propertysstthan school property or other than at a
schoolrelated activity or event when such conduct by a pupil, in the determinationlofehim
Superintendenr Frincipal, renders that pupil's presence in the classroom a disruption to the
educational envanment of the school or a detriment to the best interest and welfare of the pupils and
teacher of such class as a whole, or for any reason for which such pupil might be suspended, dismisse
or expelled by the school board under state or federal law aubmyegulation or policy of the local
school district. However, such action of tHaterim Superintendenr Principal shall be subject to

review by and approval or disapproval of the school bokHthe parent, guardian or other person

having custog of any child shall feel aggrieved by the suspension or dismissal of that child, then such
parent, guardian or other person shall have the right to a due process hEaeihderim

Superintendenr Frincipal shall advise the parent or guardian ofdhiéd of this right to a hearingnd

the proper form shall be provided for requesting subkaring.

' 37-9-71 (2000)Theboard may, upon request of the parent, legal guardian or custodian of a suspended
student, review atudent's suspensioiRRequestgor review must be made in accordance with board
procedure, Policy JCAA.In all cases osuspensiorthe parent, legal guardian, or custodian shall be
notified in writing within 24 hours of such suspension giving the reason thetéfostudent is tde

sent home during normal school hours, a parent or guardian shall be notified before the student is
dismissed.No student shall be sent home during normal school hours unless a parent, guardian, or
custodian has first been notified. All suspensiond Sleshandled in accordance with the procedures in
JCAA - DueProcess.

SPECIAL EDUCATION STUDENTS

As provided under Section 2 of Senate Bill 2506 (1999 Legislative Session), "Educational services
for children with disabilities who have been suspenoledxpelled from school shall be provided
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based on the requirements of IDEA, applicable federal regutatemd state regulationg.he
Principal shall report any student suspensions or student expulsions to the school attendance officer
when they occur.

STUDENT DISCIPLINE (Special Education Students)
Procedure for Removing Studentsvith Disabilities 300.530

The Tunica County School District will follow the following procedures for removing students with
disabilities
1. The Special Educationdpartmenshall be notified when a student with disabilities has been
suspendedThe number of days that the student has been suspended shall be noted on each
suspension notification to the district office.
2. A Functional Behavioral Assessment will be developedHerstudent prior to the ten days of
suspension. (see FBA procedures)
3. If the student with disabilities has been removed for more than ten cumulative days, a change ir
placement IEP must be developed.
4. Within 10 school days of any decision to change thegpteent of a child with a disability, a
mani festation review must be conducted to ¢
result of the misconduct.
5. Services to the student with disabilities must be provided to the student after the ten days of
suspension.

Expulsion - The Principal may recommend expulsion of a gudent or students to the Interim
Superintendenfior committing any of the offenses identified as expellable offenses in the discipline
plan JDA. Afterwards, the Interim Superintendentay accept theecommendationfor expulsion or

may modify the Pi nci pal 6s r Ee dudemteshaldramain a nhe Tunica Canty
Alternative Schooluntil a final deision is made The parent or guardian of the child reserves the
right to appeal the decision before thehool Board.

Definitions

1. "Expulsion" is the denial of school attendance for a specified minimum period of time or for
an unspecified period of time, but in no event less than one calendar year, after which time a
student may be readmitted only upon application and with approval by theilaambrdance
with Policy JDG, Readmission and Denial of Readmission.

2. "Limited expulsion” is the denial of school attendance for the remainder of the schoolAsear.
Principal may recommend a limited expulsion when a student who has been suspended 3 times
during the same school year commits a fourth offense or in circumstances otherwise proper for
such action.The student may be readmitted the following school year only upon application
and with approval by the boand accordance with Policy JDG.

Authority to Expel - As provided by statutéhe Interim Superintenderttas the power, authority and
duty to delegate student disciplinary matters to appropriat@kphosonnel. ' 37-9-14 (r) When a
Principal determines that a student has violated one or more of the specific standards of conduct
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described in the discipline plan, he may recommend expulsion of the studeninte tine
SuperintendenShould thdnterim Superintendenglect to expel thetudent, he shall arrange for a
board meeting to hear the matteBOARD AUTHORITY As provided by statute, this school board
has the power, authority and duty:

1. To suspend or to expel a pupil or to change the placememugileto the schodllistrict's
Alternative £hool or homebound program for misconduct in the school or on school property,
as defined in Section 3I1-29, on the road to and from school, or at any schelated activity
or event, or for conduct occurring on property othantschool property or other than at a
schoolrelated activity or event when such conduct by a pupil, in the determination of the school
Interim Superintendernr Principal, renders that pupil's presence in the classroom a disruption
to the educational emonment of the school or a detriment to the best interest and welfare of
the pupils and teacher of such class as a whole, and to delegate such authority to the appropria
officials of the school district: 37-7-301 (e)(2000)

2. To support, within regonable limits, thénterim Superintendentrincipal and teachers where
necessary for the proper discipline of theaa. ' 37-7-301 (g)(2000) The board shall review
and make a final decision on all recommendations of expulsion made Inyethen
Supeintendentor a Rincipal.

Any student in any school who possesses any controlled substance in violation of the Uniform
Controlled Substances Law, a knife, handgun, other firearm or any other instrument considered to be
dangerous and capable of caudnoglily harm or who commits a violent act on educational property as
defined in Section 937-17, Mississippi Code of 1972, shall be subject to automatic expulsion for a
calendar year by thiaterim Superintenderdr Rrincipal of the school in which theustent is enrolled,;
provided, however, that tHaterim Superintendertf the school shall be authorized to modify the

period of time for such expulsion on a case by case basis. Such expulsion shall take effect immediatel’
subject to the constitutional rigghof due process, policy JCAA, which shall include the student's right

to appeal to the local school board.

SPECIAL EDUCATION STUDEN TS

As provided under Section 2 of Senate Bill 2506 (1999 Legislative Session), "Educational services for
children with disabilities who have been suspended or expelled from school shall be provided based ol
the requirements of IDEA, applicable federal regale and state regulationsWhen a student is

expelled, the parent, legal guardians or custodians must be notified immediately on a form provided by
the Interim Superintenderfor such purposeWhen a student is expelled for the commission of a crime

or other unlawful activity or violent act, the reporting requirements of Policy JCBF is applicahke.

Interim Superintenderr his designee shall report all expulsions to the school attendance officer when
they occur.

Readmission- Any studentwho has been expelled, for whatever reason, must apply to the board for

readmission to the regular school program in accordance with Policy JDG, Reaw s Denial of
Readmission.
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Due Process

Due Process of Student Rights Hearing ProceduredAny student acused ofa violation of this
studentcodewill be disdplined subject to the randbook. Each student shall be fully informedof their
rights by the law and by the policies d the Tunica County School District. If the student conduct

warrantsplacement in the Alternative School the student file shall be referred to the Alternative School

Screening Committee before hearing is held.

Alternative School Screening Committee The Alternative Schod Screening Committeeshall consist
of the Diredor of the Alternative Schoadl, an administrator and counselor from the middle and the high
schod. The Alternative Schod Screening Committee shall screen potential students for placement at
the Alternative Schod according to the district Discipline Policy.

The Alternative School Screening Committee shall screen potential students for placement at the
Al ternative School that have not been referre
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Board Policy JDB: Corporal Punishment- Reasonable corporal punishment afcar

disabled student is permitted as a disciplinary measure in order to preserve an effective educational
environment, which is free from disruption and is conducive to furthering the educational mission of
the Tunica County Schools. The Superintenderit shtablish and enforce these rules, which are
consistent with the following requirements:

1. School personnel is prohibited from using corporal punishment on any studeatdistibility.
A student with aisability is any student who has an IEP or Sec804 plan.

2. Corporal punishment shall be administered only after other methods have failed.

3. Any corporal punishment shall be reasonable and moderate and may not be administered
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10.

maliciously or for the purpose of revenge.
Corporal punishment shall be adnsitered by th@&rincipal andAssistant Principal ONLY in
the presence of another certified employee. Both employees shall sign the discipline form. The
witness shall be informed of the charges against the student.
No corporal punishment shall be administered in the presence of other students. This includes
hallways and classrooms. Among the suggested private locations would be the principal's
office, lounge, or vacant teacher's room.
Any paddle used for the purposkcorporal punishment shall be no more than 18 inches in
length, no more than 6 inches in width, and no more than 1 1/8 inch in thickness, and must be
approved by the building principal.
Corporal punishment is to be administered to the buttocks onlgnastinot be excessive. A
maximum of three (3) licks (swats) is highly recommended. In instances where corporal
puni shment is refused, suspension or placel
Students may be detained by the principal only when a productivesauigpachieved through
its use. The principal who wishes to detain a student shall notify the parent one day prior to
detention.
In all cases where corporal punishment is administered, a discipline form containing the
following information shall be compled!:
Student's name
Date
Details of specific incident for which punishment was administered
Number of swats administered
Signature of person administering punishment
Signature of witness

g. Signature of student
Special student's suspension/punishment will be administered according to Federal Court
requirements.

~ooo0op

If corporal punishment must be administered to one individual more than two (2) times in any school
session, a suspension or some other appriovedof punishment by the principal may follow.

A public-schoolteacher, assistant teacher, principal, assistant principal, or other school personnel sha
not be granted immunity from liability for the use of corporal punishment on a student witb#gitgis
Corporal punishment shall not be administered to any child who does not have a parental

approval form on file with the principal of the school. Any parent who objects to his/her child being

paddled by the school personnel shall file written ctip@s with the principal. Suspension or some
other approved form of punishment of the student shall be the alternative punishment for the students
whose parents have filed written objection to the paddling of their child.
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Alternative School Services
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Definitions and Explanation of Code of
Conduct Terms

Listed below are commonly used terms that will lead to a greater understanding of the Code of
Conduct. All offenses listed in the Code of Conduct are not defined. Please call the building level
Principal if further explanation is neededfor the listed terms.

Adjustment Transfer - Transfer of a student from the home school to another school for personal
safety reasons or for behavioral/situational reasons. The trarsfer will be for the

Answering a Suspension or In-School Suspension - A parent/guardian consulting with school
officids to dscuss the reasons for a student's suspension or in-school suspersion and how the
parent/guardian can work with the student the teachers and other schod personnd to improve the
studert's behavior or actions.

Arson - Any willful or malicious igniting of a fire, which causes damage or is intendced to cause
damage to school property or the property of arother.

Assault/Battery - The actions of an individua who intentionally, knowingly or recklesdy causes
bodily injury to another, causes anather to reasonably fear imminent bodily injury, or causes physical
contad with arother and a reasonable person would regard the contact as extremely offensive a
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provocaive.

Aggravated Assault - Actions committed by an individual who intentionaly, knowingly or redlessly
commits an assault and also causes "serious’ bodily injury to another or uses or displays adeadly
wegoon.

Aggravated Robbery - Theft of property with a deadly weapon or what is believed to be a deadly
weapon or where thevictim suffers serious bodily injury.

Battery on a Teacher or Other School Personnel - The actions of an individud who
intentionall y, knowingly or recklessly causes bodily injury on any eleaed officia or school district
employeewhether it is committed on school property, on school-sponsored transportation, during a
schod-sponsored adivity or while the elected official or enployeeis on offi cial school business.

Breaking and Entering/Burglary - An individual who enters a building not opento the public with
theintentto commit a felony, theft or assault or remains concealed in a building with the intent to
commit afelony, theft or assault.

Bricking/Stoning of Buses/Vans - Inddents of students throwing objeds at any occupied school
bus, school-sponsored vehicle, or other vehicle whenthe vehicle is carrying students to/from school or
school sponsored activiti es).

Bullying, Harassmentand Intim idation - Any act that substantially interferes with a student's
educdiona bendits, opportunities or performance that takes placeon school grounds, at any school-
sponsored aciivity, on school provided transportation, or at any officia school bus stop and that has the
effect of:

1. Physically harming a student or daraging a students propetty;

2. Knowingly placing a student in reasonablefear of ghysica harm to thestudent or darage

to the studet’s propaty; or
3. Creating ahostile educational environmat.

Examples include, but arenot limited to, name calling or "chedking;" making negative comments about
a person's race, ethnicity, sexual orientdion, sex, religion or disability; extortion; and following
students to ard from school with intent to intimidate.

Bullying, Harassment and Intimidation includes Cyber Bullying - Bullying through the use of the
Intemet or through telecanmunications tedhnologies, such as telephones, cell phones and text messaging.

Cheding/Plagiarism - Taking credit for oneself and not giving credit to the source for written
and ora expression authored and/or prepared by anaher, cheating on exams, etc

Clearing a Suspension - Tems ard conditions of a studert's retum to school after beng suspended.
The Principd (or designee)will set theterms.

Coercion - A threat of kidnapping, extortion, force or violenceto be prformed immediately or inthe
future.

Cyber Bullying -SeeBullying, Harassmentand Intimidation
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Designated Visitors - Persons who are legitimately present on school property or attending
school-sponsored activities'everts. This would typically include parents/guardians, other family
members, guests, volunteers andchaperons.

Disruptive Behavior - Conduct that significantly interferes with all or portions of the campus
activities, school sponsored events and school bus transportation. Behavior that poses a serious threat
to the leaning environmentor to the health, safety, and/or welfare ofothers.

Drugs - Any controlled substance, marijuana, acohol, legend drug or arny other substance whaose
possession or use is regulated in any mamer by any governmental authority, includes the school
system.

Early Release - Early release mears leaving school or classbefare the end of the school day with the
knowledge o parents and school authorities.

Excessive TardinesgClass Cutting- Excessive tardiness means continuing to come to school after
the school day begins or to the classroom after classes have started

Class cutting - Absence from scheduled classes or scheduled activity without prior knowledge of
parents and school authorities.

Expel/Expulsion - Removal from the pupil's regular school program at the location where aviolation
occurred or removal from school attendarce atogether.

Extortion - A person who uses coercion upon another person with the intent to obtain property,
services, any advartage a immunity; or restrict unlawfully anothe's freedomof action

False Accusation - The intentona making of untrue statemerts that may jeopardize the
reputation, employmentor professonal certification of ateacher, member of the staff or studert.

False Fire Alarm- The intentiona adivation of a fire alarm, fire bel, or other signaling device with
intent to deceive, mislead or otherwise misinform a school/center function concerning the presence of a
fire or other dsaster.

Felony Per Juvenile Court- Off-campus criminal behavior that results in the student being legaly
charged with a felony and the student's continued presence in school poses a danger to persons or
property or disrupts the edwational process.

Fighting - Minor injury and non-gang related - Mutual combat and mutual altercation, including
when two or more persons mutually participate in physical violernce that may require physical restraint
and/or results in minor or no injury

Seaious injury, weapon used or gang-related - Mutual combat and mutud altercaion, including
when two or more persons mutually paricipatein physical violence, that requires physical restraint and
resultsin serious injury and/or weapons are used.

Firearm or Destructive Device - Any wegon designed, made or adgpted to expd a projectile by
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the acton of anexplosion or any device readily convertible to that use.

Forgery - To ater, make, complete, exeaute or authenticate any writing that attempts to:
1 Be the act of another who did not authorize that act;
1 Have been executed at a time or place or in a numbered other than was in fact the case; or
1 Be acopy of an original when no such origiebted.

Gambling - Risking anything of value for a profit whose return is to any degree contingenton chance.

Gang - A formal or informal ongoing organization, asociation, or group consisting of threeor more
persons that has as one of its adivities the commission of criminal or ddinquent acts; and has two or
more members who, individually or collectively, engage in or have engaged in a patern of criminal or
delinquent gangadivity.

Harassment - SeeBullying, Harassmentand Intimidation and Sexual Harassment

Hazing - Any intentional or redless act by one student acting alone or with others which is directed
againg any other student, that endangers the mertal or physical health or safety of that studert, or which
induces or coerces a student to endanger such student's mertal or physical health or safely.

In-School Suspension - Prahibiting a student from attending his/her regular class for a spedfied
period of time.

Indecent Exposure - The display of parts of the human body without clothing in a manrer that is
contary to local custom and law. Intervertions- Programs, curricula, strategies or activities designedto
prevert, reduce or eliminate negative behaviors or actions in students or to support academic
achievement.

Insubordination/Defiance - Refusing to follow a reasonabk request, direction or instruction of an adult
through disobedience defiance, unruliness or noncompliance. Indudes waking away when being
addressed by anadult and refusal to work in class.

I ntimidation - SeeBullying, Harassmentand Intimidation
Loitering - isremaining in or around the school buildingwithout permission andstaff supervision.

Making a Threat (with a Destructive Device) or False Report (Bomb) - Threatening to throw,
project, place, or discharge any destructive device, including chemicd wegons, with intent to do
bodily harmto any person or with intent to do damage to any property of any person; or making a
false report, with intentto deceive, mislead or otherwise misinform any person, concerning the placing
or planting of any destructive device, bomb, dynamite, or any other deadly explosive.

Molest T pester or harass,typically in an aggressive orpersistent manrer; assault or abusesexually.

Participation in Activities Related to Non-School Sponsored/Non-Sanctioned Or ganizations -
Paticipation in organizations at school that are not appoved by the schod's administration. Indudes
failure to register a non-school sponsored organization with the school or participation in the activities
of a non-school sponsored organization while at school. (Seedefinition of Hazing).

74



Posting/Distrib uting Unauthorized Material - Posting or distributing leaflets or other materias
that have not been approved for posting or distribution by the school and/or the district or that are
not in accordancewith law or policy.

Profanity - Vulgar or irreverert speechor action obscene language, profane, and/or
inflammatory statements.

RedklessDriving - Driving any vehicle on or near school grounds with an intentional reckless
disregard for the safety of persons or property.

Remand/Alternative School Placement- Placing a student who has been expdled, suspended
several times, or recaved a long-term suspension in a school setting that provides both behavioral and
academic support.

Robbery - Intentional or knowing theft of property from another person by violence or by putting
the person in fear.

Seaious Injury - Seious injury gereraly includes injuries requiring medcal attention. Examples
of seriousinjury include, but are not limited to, suchharm as:

Assault which, if moreforceful or differently targeted, would esult in subsantial
Risk of deah

Lossor impairment of théunctioning of a baly memberor organ

Beingstalbed

Beingshot

Beingrendered uncorscious

Loss of ife

= =4 =4 -4 -8 -8 -9

Sexual Battery - Unlawful sexual contactwith a victim accompaned by forceor coercion, or without
the victim's consent or with a person who is mentally incapactated or physically hepless.

Sexual Harassment (Student to Student) - Unwelcome actions that cause a reasonable person to
fee uncomfortable or unsafe resulting in a learning environment w hich is offensive,
hostile and/or intimidatng.

Sugpension - Prahibiting a student from attending school for a specified period of time.

Theft - Intending to deprive an owner of his’her property by knowingly exercising control over
the popety without the owners consent. Threa- A patten of conduct or statemerts expressing an
intent to do harmor act violently against someane or something (See also Bullying, Intimidation and
Harassmert.)

Trespass and Loitering - Students with an unauthorized absencefrom their home school and who
are found present without permission at andher schaol or on aher district school property.

Tru ancy/Unlawful Absence - Beingalsent from school without permission.
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Unauthorized/Inappropriate Use of the Internet, Computers or Computer Software - Any
action that violates the Policy on Accessto Telecommunications Networks or locd, state and fedeal
law. This includes using the Internet or e-mail for non-edwcational purposes, transmitting personally
identifiable or personal contact information without authorization, using inappropriate language, ard
using the network to personally attadk or harassanother person.

Unauthorized Parking - Paking in an area or a space officially designated for another person or
persons; parking in an illegal space, as designated by a school or government authority; or parking in
an areanot designated for students.

Unauthorized Possesson or Use of Prescription Drugs - Possssion or use of prescription drugs
for which the student is not the named recipient of a Bonafede prescription or for which school
approval to carry or use the prescription has not beengiven It aso applies to any student who is selling
or othawise dstributing hisher prescribed medcation. Certain students should be alowed to
cary their own emergengy medcation (e.g., asthma inhalers and EpiPerd ®). However, this should
be cleared with the school Principal.

Vandalism - The intentional destruction, damage or defacement of property without consent of the
owner or the peson having custody or control of the propetty.

Weapon/Dangerous Weapon - Any dangerous instrument or substarnce, which is cgpable of inflicting
any injury on any person.

Zero Tolerance - Specific acts committed by students that require mandatory expulsion for one
year under state law (e.g., possesdon of afirearm)

Smoking and Use of Tobacco

The District has a policy that prohibits smoking and use of tobawzhucts by employees sthool
buildings, on school grounds and property, including school buses and all schooldikialets, during
work hours. Employees who are assigned the ressipidity for supervisingstudents at scho@ponsored
activities, regardless of where the activities are conductegeai@ming schoetelated work and shall
not use tobacco in any form while on this schaatly. Any employee who is found to be in vititan of
this policy shall be subject to disciplinary action.

All visitors on school property are prohibited from smoking or using tobacco productstaharwhile
on school property.

No person shall use any tobacco product on any educational propeey or operately this school
district. Tobacco products are defined as any substanceothiains tobacco, including, but not limited
to, cigarettes, cigars, pipes, snuff, smoking tobasitmkeless tobacco, or electronic cigarettes.

Educational proerty is defined as argublic-schoolbuilding or bus, public school campuygpunds,
recreational area, athletic field, or other property owned, used or operated by asghochboard,
school, or directors for the administration of any public educatimstitution orduring a schoetelated
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activity.

Any adult who violates this section shall be subject to a fine and shall be liable as follows:
a) for the first conviction, a warning;
b) for a second conviction, a fine of Sevefkiye Dollars ($75.00); and
c) for a all subsequent convictions, a fine not to exceed One Hundred Fifty Dollars ($150.00) shall
be imposed.

Issuance of Citation

Any adult found in violation of this section shall be issued a citation by a law enforcement officer, which
citation shallinclude notice of the date, time and location for hearing before the justice court having
jurisdiction where the violation is alleged to have occurtéak. the purposes of this section, subsequent
convictions are violations committed on any educationgbgnty within the State of Mississippi.

Anyone convicted under this act shall be recorded as being fined for a civil violation of the act and not
for violating a criminal statute.

It is the responsibility of all law enforcement officers and law enfosrg agencies of this state to ensure
that the provisions of this act are enforced.

LEGAL REF.: MS CODE as cited
CROSS REF.:Policy GBRL Drug Free Workplace

Drug and Alcohol Testing

Drug teding shall be done in accordane with MS CODE ANN. 871-7-1, et seq and
federal congtitutional guidelines. For all employees who drive school vehicles and are
subjec to federal drug teding regulations, those employees shall be tested in accordance
with the applicable federd regulations, and the SchoolG drug teding policy. Effedive
2006, all newly hired employeescertified and classfied will be screened for drugs and
alcohol.

Tobacco Use on Elucational Property T Smoke Free Buildings

Corsistent with the provisions of Public Law 103-227, 20 USC 6083, the Tunica County School
Boad (Interim Superintendentbans the use of all tobacco products in al sdool buildings in the
district and on all school vehicles by all persans at alltimes.

This ban extends to all employees, students, and patrons attending school -spansored athletic everts and
meetings. The ban extends to schal-owned or operated vehicles and facilities The School Board
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issuesthis ban in a sincere appeal to all employees, students and patrons to cooperate in helping to
create within our facilitiesa truly heathy environmentfor all concerned.

Corsistent with state law, the Tunica County School District prohibits use of any tobacco product
on any educational property asdefinedin the Misgssippi Adult TobaccoUse on Educational Property
Act of 2000.

AAdulto means any natual person at least eighteen (18) years old.

i Mhord means any naural person under the age of eighteen (18) years.

fiPerso n sn@&ns anynatural person.

ATobacco product tmeans any substancethat contains tobacco including, but not limited to,
cigarettes, cigars, pipes, snuff, smoking tobacco orsmokeless tobaaco.

fiEducatonal propertyd means arny public school building or bus, public sctool campus,
grounds, recreational area, athletic field, or other property owned,usel or operated by any local
school board,scdhool, or directors for the administration of any public educationa institution or
during a schod-related activity; provided, however, that the term fieducationa propertyo shal
not include any sixteerth sedion schml land or lieu land on which is not located a public
schal building, public school campus, public schal recreational area or public sdhool athletic
field. Educational property shall not include property owned or operated by the state
ingtitutions of higherlearning, the public community and junior colleges, or vocationd -
tedhnical complexes where only adult students aein atendance.
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No person shdl use any tobacco product on any eductiona property as defined in this act. Any
adult who violates this section shall be subject to afine and shal beliable as follows:
a. For afirst conviction, a waming;
b. For a second conviction, a fine of seventy-five dollars ($75.00); and
c. For all subsequent convictions, a fine nd to exceed one hundredfifty dollars ($150.00) shall be
imposed.

Any adult found in violation of this sedion shdl beissued a citation by a law enforcement officer,
which citation shdl include notice of the date, time and location for hearing before the justice court
having jurisdiction where the violation is alleged to have occurred For the purposesof this section,
fisubsequent convictionso are for violations mmmitted on any edwcational property within the State of
Mi ssissippi.

Anyone convicted under this act shall be recorded as being fined for a civil violation of the act
and not for violating acriminal statute.

It is the responsibility of all law enforcement officers and law enforcement agercies of this state to
ensure tha the provisions of this ad are enforced.

This act shall take effect and bein force from andafter July 1, 2000.

LEGAL REF.: MS CODE ascited MS Public School Accountability Standard 23 and MS Code
Sedions 97-32-25, 97-32-27, 97-32-29, 37-3-81, 37-7-301(c)(d)(j), 37-11-5 ard 49, 37-17-6(20), and
45-11-10}

Controlled Substancesi Drug and Alcohol i Drug FreeWork place
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All Employees- All applicants recommendedfor employmentby the school district mustsubmitto a
backgroundcheckasa condition of pe-empbyment. (SeeHiring Proceduresi GAAC.

Illegal Drugs - For the purpcse of this policy, fi iedal Idrugso shdl mean the possessiontrander, use,
and/orsale of those sultances which are prohibited by state andbr federal law, and prescription
drugs which are possesed, tranferred, used,or sdd by any personto whom suchdrugs have not
been prescribed by a physician or dentist for that use.

The usepossessiomr presence of illegal drugs in the schoolsystemby school empbyees while on the
job or on school property is prohibted andis a disdhargeable offense. Employees who sell, traffic
in, or otherwisedisperse illegal drugs while on thejob or on school property are sulject to immediae
termination of employment,and kgal authorities kall be notified.

Off-the-job illegal drug useor involvementmay adwersely affed anemgdoyeed kedth andjob
performance andcan jeopardizethe safety of the abushg emgoyee, otherempbyees,the public, or
schoolproperty. As such,off-the-job useor invovementwith illegal drugs is prohibited andis proper
causefor admnistrative or disciplinay adion upto, and ncluding, termination of empbyment.

Prescription drugs andbr non-prescription drugs causing drowsinessor loss of coordiretion shall not
be takenduring working hours or prior to reporting to work where effeds of the drugs adwersely
influence o n eth-pb perfliormance, unlesgrior approval is recaeved from the shool admnistration.

Alcohol Beverages - Empoyees shall not usealcoholicbewerages during working hours or on school
propety. Additionally, no empbyee shall report to work underthe influenceof alcoholicbewerages.
Empoyees violating this pdlicy shall be subjet to disciplirery adion up to, andncluding, termination
of enployment.

Any empbyee who violates the terms of the school dist r idg-fiiee workplace policy may be
non-renewed orhis orher employment may be sugpended or érminated, atthediscrtion of the school
district.

U.S. Depatment of Transportation -
Regulaed Employees

The Tunica County School District shall bein compliancewith the federally mandated policy
prohibiting the use of controlled substances and alcohol in the work place The policy meets the
requirements of the Omnibus Transportation EmployeesAct and is established for the safety of the
schooldistri ctd employees, students,and the general public.

OnFebruary 4, 1994,the United StatesDepatment of Transprtation (DOT) puldishedrules for alcohol
and drugtesting of personsrequiredto obtan a commercial driver6 $icense (CDL), which covers all
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persons whapeate school buses. It is the intentionof this district to abideby the DOT mandates
andrequire all empbyees who perate district bus vehioés to do the same.

Policy Statement i DOT

Covered Employees - Empoyees covered under the OmnibusTranspotation Empoyee Act shdl be
informed of Tunica County SchoolDistrict's Drug and Alcohol Testing Policy enacted pursuantto
the contents found in the code of Federa Regulations,at49 C.F.R. parts40, 382,391, 392,and395,all
asamendedn 1994. Wherever those regulationschange, the termsof this pdicy are also changed
automatcally to be consstentwith Federd Regulations.

Federal Grant Employees- No empbyee engaged in work in comection with a federal grant shall
unlawfully manufacture, distribute, dispensepossessor use on or in the workplace any narcotic
drug, hallucinogenic drug, amphetamine, barbituate, marijuana or any othercontrolledsulstance, as
defined in schedulesl through V of section 202 ofthe Controlled Substances Act (21 U.S. C. 812)and
asfurtherdefined by regulationat 21 CFR 1300.11 throgh 1300.15.

"Workplace"is defined to meanthe site for the performanceof work done in connetion with a
federd grant. That includesany school building or any school premises;any schod-ownedvehcle
or any other school appoved vehide usedto transportstudents to and from schml or school
activities; off school property during any school-sponsoed or schootapprowed activity, event or
function, such asa field trip or athleticevent, where studentsare under the jurisdiction of the school
district where work on afederal grant is peformed

As a condition of employmentin any federa grant, each empbyee who is engaged in performance
of a federal grant shall natify his or her supevisor of his or her conviction of any criminal drug
staute for a violation ocurring in theworkplace as defined above, no latethan 5days after such
conviction.

As a condition of employmentin any federa grant, each empbyee who is engaged in performance
of a federal grant shallabide by theterms ofthe <hool district pdicy respecting a drug-free workpbce.

An employee who violates the terms of this policy may benmeoewed or his or her employment may be
suspended derminated, at the discretion of the Board.

Sanctions against employees, including nonrenewal, suspenson, and ter mination shall bein
accor dancewith prescribed schooldistrict administrative regulations and procedures.

Denial of License- The State Board of Education, acting through the commgsion, may deny an
applicationfor any teacher or adminstrator licenseif the appicant is activdy addictedto or actively
depencdent on alcoholor other habt-forming drugs or is a habitual userof narcotics, barbituetes,
amphetamineshallucinogens, or other drugs havinga similar effed, atthe ime ofgpplicationfor a
license.837-3-2 (11)(c)

Suspension of License The State Board of Education, acting on the recommendationof the
commission, may revoke or suspend iy teacher or adminstrator licensefor specified periodsof time
if the teacher or adminigrator hasbeen conviad, haspled guilty or entereda geaof nolo contendre
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to afelony, asdefined by federal or state law. 8373-2 (12)(d)

Dismissal or suspensiorof a licensedempbyee by a local schoolboard pursuantto Section37-9-59
may result in the suspensionor revocation of a license for a length of time which shall be
determired by the commssion and basl upon the averity of theoffense.837-3-2 (13)(a)

LEGAL REF.: MS CODE as cited?1 U.SC. 812

Noticeto EmployeesEngaged inWork on
FederalGrants

You Are Hereby Notified thatit is a violation of the policy of this schooldistrict for any empbyee to
unlawfuly mandacture, distribute, dispense,possessor use on or in the workplace any narcotic
drug, hallucin@enic drug, amphetmine, barbituate, marijuana or any other controlled sulstarnce as
defined in schedules | through V of section202 of the Controlled Subdarces Act (21 U.S.C. 812)
and as further defired by regulation at21 CFR 1300.11 throgh 1300.15.

"Workplace"is defined as the site for the performanceof work donein conredion with a federal
grant. Thatincludesany place where work on a school district federal grant is perfformed, including
a school bulding or other school premises;any schod-ownedvehide or any otherschod-approwed
vehicle usedto transpat students to androm school or schoactivities; off school prperty during any
schod-spansored or schootappoved activity, eventor function, such asafield trip or athletic event,
where studentare under the jurisdction of the shool district.

You Are Further Notified thatit is a condition of your continrued empbymenton any federa grant that
you will comgy with the above pdicy of the school district and will notify your supervisor of your
convictionof any criminal statuefor a violation occurring in the workplace, no later than5 days after
such conviction.

Any empbyee who violatesthe terms of the school district's drug-free workplace palicy may be
non-renewed orhis orher employment may be sugpended or érminated, atthediscrtion of the school
district.

Smoking and Other Usesof Tobacco

Thisad shall be knowrand cited as "Mississippi Adult Tobaco Use onEducational Property Act of
2000. 0
Definitions

81



Adult: any natural personat least eghteen (18) years old.

Minor: any natura person under thege of eighteen (18)years old.

Person:any natural person.

Tobacm product: any substancethat contans tobacco, including, but not limited to, cigarettes
cigars, pipes, snuff, smokingbacco or smdeless tobeco.

Educational propetty: any pulic school building or bus, pullic school campus, grounds,
recreaional aea, athleticfield, or otherpropety owned, used or opaated by any local school
board,school,or directors for the adminidration of any pulic educational institution or
during a schod-related activity; provided, howeegr, thattheterm "educational property” shall
notincludeany sixteenth section schoollandor lieu land onwhich is not locateda pulic school
building, puldic schoolcampus,public schoolrecredional area or puldic schoolathleticfield.
Educational property shdl not include property ownedor operated by the state irstitutions of
higher leaning, the pubdic community and junior colleges, or vocational -technical complexes
where only adult studens arein atterdarnce
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Penalty for Violation
No peson shalluseany tobacco prodict on any educational property asdefined in this act. Any adult
who violates this setion shall besulject to afine andshall be lableas follows:
A. For thefirst conviction, a \arning;
B. Forasemnd convicion, a fine of Severty-Five Dollars($75.00; and
C. For all subsegant convictions, a fine not to excead One Hundred Fifty Dollars ($150.00)
shall beimposed.

Issuance of Citation

Any adultfoundin violation of this section shall be issueda citation by a law enforcementofficer,
which citation shall include notice of the date, time and location for hearing before the justice
court having jurisdiction where the violation is alleged to have occured. For the purposesof this
section,"subsequent convictiongife violations conmitted onany educational progerty within the Sate
of Mississippi.

Anyone convctedunder this actshall be recorded asbeing fined for a civil violation of the actand not
for violating a criminal statite.

It is the resporsibility of all law erforcementofficers andlaw erforcement agenciesof this stateto
ensure that the provisions of this a enforced. §97-32-25 thru 29(2000)

LEGAL REF.: MS CODE ascited MS Public School Accountabilty Standard 23 and MS Code 37-
3-81, 3%7-301(c)(d)(j), 37-11-5and 49, 3717-6 (20), and 4511-10}
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Appendix 1

DRUG AND ALCOHOL PLAN OF THE TUNICA COUNTY SCHOOL BOARD
Notice Requir ed by Mississippi State Department of Health

You are hereby advised tha the School Board of Tunica has implemerted a drug and alcohol
policy and conducts a teding program, pursuant to Mississippi House Bill No. 84 or 1994
(Mississippi Code Annotated Sc. 7 1-7-1 et seq), ard you are hereby advised of the existence of
said Act. All information, interviews, reports, statements memoranda and teg results, written or
otherwise, received by the Tunica County School District through its drug and alcohol testing
program are confidential communications, exaept under certain circumstances as alowed by the Act
An employee or an applicant recommended for hire shall be alowed to provide notice to the
Tunica County School District of currently or recently used prescription or nonprescription
drugs at the time of the taking of the specimen to be tested, and such information shal be placed in
writing in the employerés drug and alcohol testing custody and control form, prior to initial testing.

The Drug and Alcohol Poalicy of the School Board of Tunica
It isthe policy of the School Board of Tunica

1. That the unlawful useor any abuse of drugs, including presribed and non-prescribed
medcations, by Tunica County School employeesis prohibited, and that the use of alcohol by
Tunica County School employees prior to orduringwork or any work-relatedfunction is
prohibited

2. That no TunicaCounty School employeeshall be under theinfluence of drugs or alcohol, or in
withdrawal from the use of drugs or alcohol, during working hours; provided however, that
Tunica County School employeesare pemitted to take prescription medcation as and in the
manrer prescribed by a physician, and nonpresciption medcation as nealed and in accordance
with manuacturer instructions, unless the physiological or psychdogical effects of the
prescription or nonprescription medcaiton as taken by the employee taking by the employee
pose adirect threat to the hedth or safety of the employeetaking the med cation or any other
person, including members ofthe public, or students;

3. That Tunica County School employees are prohibited from manufacturing, possessim,
using, selling, distributing, soliciting or trarsferring drugs, paraplernalia, prescription
med cation, nonpre<cription medcaion or dcohol on School property, or in school vehides,
madchinery or equipmert; provided however, that employees ae pemitted to possess
prescription med cation prescribed to them by a physician if that medcation mus be taken
during working hours, and to possess over-the-counter medcaion if it is reasonably
necessary for the anployeeto take ronprescrption medication during working hours totrea the
symptoms of injury or ill ness;

4. That Tunica County School employees are prohibited from tampering in any manner with a
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drug or alcohoal tests or areport of any such test reaults; and

5. That nothing in this policy shdl be construed as prohibiting in any way the possession or use
of coffee or nonalcoholic beverages, or nicotine while off school premises and while not
performing schod related functions.

Definitions

1. Alcohad - meansethyl alcohal.

2. Chain of custody - procedures to ensure and account for the integrity of a urine or blood
specimen by tracing its cdlection, handling and storage from point of collection to point
of final disposition.

3. Colledion site - the fadlity desgnated by the School Board of Tunica where employeesd
and applicantsd pegmens of urineand blood for drug teding are colleded.

4. Collection site person - an individual authorized to collect specimens in accordance with this
plan and trained in specimen collection procedures in accordance with the Alcohol and Drug
Regulations of the Mississippi State Departmert of Hedth.

5. Corfirmation te - a subsequent test on a specimen, whichhas resulted in apaositive initial teg result
to confirm that result by an alternative method of equd or greater sensitivity than theinitia ted.

6. Dired threat - shell have the meaning assigned to it by the Americans with Disabilities Act of 1990.

7. Drug test - a chemical test administered to detemine the presence or albsence of a drug or
its metalwolites, or the presence of alcohol or its metabolites in a personds urine or blood.

8. Drugs- illegd drugs, or presaiption medicetion, or nonpresaiption medication asthaose terms are
defined in this plan.

9. Employee- any individua who is employed in a full-time or part-time capecity by Tunica

County Schools or who receives any wages or compensation from the school. All
fiemployeesd who drive school vehicles or busesand who, pursuant to federal regulations, must
take and passdrug or alcohol tests to drive school vehicles are still subject to those required
tests and to any additiondl requirementsin this policy.

10.1llegd drugs - any substance, other than alcohal, which has physiological and/or

11.

12.

13.

psychological effects on a human being and which is not a prescription medcation or
nonpre<cription medcdion, induding: controlled subsancesas definedin 21 U.S.C. Sects. 802
and 812; any counterfeit substarnce, depressant or stimulant substances, marijuana, narcotic
drugs, opiate opium poppy, poppy straw, controlled substance analogue, listed chemicd,
chemical mixture or anabolic steroid as defined in 21 U.S.C. Sect 802; and, volatile substances
which produce the physiological or psychdogcal effects of anillegd drug through deliberate
inhalation.

Initial test - an initial drug test on a specimen to determine the presence or absence of drugs or
alcohd or their metabolites inthe specimen.

Medical Review Officer (MRO) - a licensed physician who is respmsible for receiving
laboratory results generated by the Schoolé drug testing program, and who has
knowledge of substane aluse disorders and appropriate medicd training to interpret and
evaluate an employeess positive confirmation test resut together with his or her medical
history and other relevart biomedicd information.

Nonpresciption medcaion - any substance which is auhorized by federa or state law for
gerera distribution and use without aprescriptionin the treatment of human diseases, ail ments or
injuries.
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14. Paraphernalia- anything commonly used in teging, packaging, storing, injecting, ingeding,
inhaling, smokingor otherwise introducing into the human body an illegal drug, or any form of
alcohol.

15. Presciiption medcation - any substance prescribed by a duly licensed physician or other
med cal practitioner licensed to issue prescriptionsfor useby the employee possessing the
medicaion.

16. School Board property - includes dl offices facilities, land, buildings, structures, fixtures
install ations, vehicles and equipment, whether owned leased, or used by the School, or any other
tangible or intangible asséowned by Tunica County Schools, such as standing in the community or
goodwill.

17.Under the influence - means affected in any detedable way.
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Violation of the Drug and Alcohal Policy of the School Board of Tunica - Violations of the Drug and
Alcohal Policy of the School Board of Tunica shall be grounds falisciplinary adion, up to ard including
immedate terminaton, pursuant to the gereral persannd policies and procedures of the School Board
of Tunica Any Tunica County School employee who refuses to submit as directed and in
accordance with this plan to a drug test may be subject to disdplinary action, up to and including
immedate terminaton, pursuant to the generd personrel policies and procedures of the School Board
of Tunica. Any Tunica County School employee who is convicted of a drug or acohol-related offense may
be subject to disciplinary action, up to and including immediate termination, pursuant to the gened
personnel policies and procedures of the School Board of Tunica.

Drug Testing of Applicantsfor Employment - Applicants recommended for hire with the Tunica
County School District will be required to submit to aninitia ted. If an applicant refusesto submit
to this test, he or she will under no circumstances be hired. If the results of the initid test are postive,
an applicant will be requiredto suomit to a corfirmation test for the presence of drugs or their
metalwlites. Prior to the collection of a specimen from such an applicant, the applicant will be requred
to read and sign the following statement, which will be provided on a separate sheet of paper;

I , have rea the Drug and Alcohol Plan of the School Board
of Tunica and the natice provided to me pursuant to Part I1X of the Alcohol and Drug Regulations of
the Mississippi State Department of Health. | understand the plan and the notice and | agree to
submit to specimen colledion and drug ted according to theterms of the plan. | understand that my
refusal to sign this statement or my refusal to submit to required specimen collection and drug tests
in accordance with the plan shdl be a basis for regecting my application for employment by the
School Board of Tunica, and | waive any rights | may have arising from rejection of my application
on that bags.

An applicant recommended for hire refusal to sign this statement will be a sufficiernt basis for rgecting
his or her gpplicaion. However, an applicant Orefusal to sign this statement will not bar the
School Board of Tunica from administering a drug test to the applicant and will not invalidate the
resuts of any initia or confirmaton test.

A poditive reailt of a confirmation tes for the presence of drugs or their metabalites is a sufficient
basis for non-hire of applicant.

Neutral Selection Testing of Employees
Thefollowing TunicaCourty School employees are subject to neutra selection drug testing under this plan:

1. Employees authorized to carry firearmsin the course and scope of their employment;

2. Employeesinvolvedin the irterdiction of illegal drugs andparaphernalia; and

3. Employessasto whom adrugteg, within the preceding twelve morths, hes resultedin aconfirmed
positive resullt.

Neutral selection drug testing of these employees will ocaur on two randomly selecied dakesin each
caerdar year.

Reasonable Suspicion Testing of Employees
All School Board employees are subject to reasonable suspicion drug testing under this plan. Reasonable
suspicion shall be determined by the employe&s supervisor, or any other appropriate school official,
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provided, however, if the suspected employee is a supervisor or school officia, the determination of
reasonable sugpicion shall be mace by the Interim Superintendenbr Interim Superintended ©espnee.
The determingion of reasonsble suspicion shall be made using the Obsevation Checklist, which is
Appendix Cto this plan.

If the Tunica County School District has a reasonable suspcion that an employee has used or is usng
drugs in violation of this plan, he or she may be required to submit to a drug test. An enployee will
not be required to submit to a drug testunder this provision unless the reasonable susicion that he or
she has usal or is using drugs in violation of this plan is based on objective and articulable facts and
reasonable inferences drawn from those factsin light of experience, including, but not limited
to:

1. Observade pheromena, meaning the direct observaion of the use of drugs in violaion of this
plan or the possession of pamphendia by the employee, or the direct observation of the
symptoms or manifestations of such use by the employee;

2. Repested errors on thejob, or unsatisfactory time and attendance patterns, in combinaion with
other spedfic contemporaneous everts that indicate probeble drug use in violation of this
plan;

3. An independently-corroborated report from a reliable and credible saurce of the employee $
drug use in violaion of this plan or posssson of paraphernalia;

4. The employee®s causng or contributing to an accident at work, in combination with other
spedfic contemporaneas e/ents that indicate probable drug use in violation of this plan;

5. The employees manufadure, possesson, use, sde, trander, distribution or solicitation of
illegal drugs or parapherndia while in or on Schod property; and

6. Evidence that an individual has tampered with a drug and alcohol test during his or her
employment with the Tunica County School District.

If reaonable suspicion is based upon factors (2) or (4), the decision that the suspcious behavior is a
conseqienc of illegal drug use shdl be concurred in by someane who is trained in the detection of
possible symptoms of drug use

Specimen Collection Procedure

Applicants recommended for hire and employees will be directed to a colledion site for drug test
specimen collection. There, the collection site person will be regponsible for mantaining the
integrity of the specimen collection and transfer process and insuing the privacy of the
employee/applicant. The collection site person also will have the following responsibilities:

1. Dedgnae andisolatethe colledion station for security andprivacy by:
a. Enauring other persansis not present.
b. Ensuring thereis noundetected access through any rear doors.
c. Postingsignsagainst access duringthe entire coll edion process
d. Resticting the collection station to authorized personnel only.

2. Contact the employee Ssupervisor if the employee fails to arive atthe assigned time. If the
employee to be tested is a supervisor and fails to show up for the ®st, the Assigant
Superintendentindinterim Superintendenimay be ontacted.
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Note anyunusual bbeavior of the employeeor agplicant on the custody and control form.

Enaure positive identifi cation of the employee/gpplicant for teding.

Usebluing agerts in toilet andensure all water sources aresecured.

Complete the chain of custody block of the drug testing custody and control form in accordance

with laboratory instructions.

Advise the employedapplicantrecanmended for hire to:

a. Remove ary unnecesary outer garmert. (Purse and briefcases shall remain with outer
garmerts.)

b. Proceedto collection station.

c. Wad and dry hands.

d. Provide specimen in sealed (single-use) specmen ollection container provided by
cdledion site person.

8. Wear rubbergloveswhen taking samples.

9. Read the temperature strip within four (4) minutes of voiding, camnplete chain of custody form,
inspect the gecimen to detemrmine is color and look for any sign of contaminant (temperature
mustbe in the range d 905°to 99.8°F), andnote findings onthe custodyandcontrol form.

10. Forward suspected adilterated specimensto the lab for tesing.

11. Trander the urine specimenfrom the colledion bottle to the shipping battle.

12.Requet another specimento be ®llectedunderthedirect observation of asame sex
coll ection personif the oll ection site personbelieves, based on the following circumstances,
that the employee/apdicant recommencded for hire may have altered the specimen:

a. Urine specimenfalls outside the normal temperature range and the employedapplicant
recommended for hire declines toprovide a measurementof oral body temperature or
the ora temperature das not equal or exceedthe specmentemperature.

b. There hasbeenconduct clearly andunequivocaly indicaing an atempt to substitute
or dter the sanple.

c. Thelast urine sample provided by the enployee wasdetermined by the lab to have a
specific gravity of lessthan 1.3 and a creatinine concentration below .2 g/L.

13. Along with the employee/appli cant recommendedfor hire, keep the gecimenin view atall
timesprior toits keing sealed andlabel ed.

14. Complete and place the custody seal/ID label searely onthe bottle.

15. Have the employee/goplicant recommended for hire sign the cusbdy seal/ID label cettifying that
it is specimen oIl ected from hinvher.

16. Have the employee/goplicant recommerded for hire complete relevant portions of chain of
custaly form.

17.Complete the chain of custody form to indicate eceipt from the employee/applicant.

o0k W
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Responsibilities of the Laboratory - The laboratory, whichconducts tests under this plahall be
certified by the Mississippi State Department of Health, and it shall conduct al tests under this
program in aacordance with the Alcohd and Drug Reguléions of the Missssippi State Department of
Hedth. Thelaboratory shall retain samples that yield positive results on confirmatian,secured, long
term frozen storage for at least 365 days. Within this 365-day period, the employee, applicant,
the School Board or the Mississippi State Department of Health may make awritten requed that the
laboratory retain the sample for an additional period. Documentation of all aspects of the testing
process shall be mantained and made available for at least two years This two-year period may be
extended uponwritten notification by the Department of Transportation or by the School Board.

Tegting Standards - Under this plan, the initial test on spec¢mens for the presence of marijuarg,
cocaire, opiates, phercyclidine, amphdamines, and any other substance for which the United States
Department of Hedth and Human Sevices has edablished an approved protocol and postive
thresold, or their metabolites, will employ an immunoassay which meds the requirements of the
United States Food and Drug Administration for commercial distribution. Initial cutoff levels
specified in Part VI (3) and (4) of the Alcohol and Drug Regulations of the Mississippi State
Department of Health will be observed. See Appendix A. These cutoff levels are subject to
change as advanasin technology or other considerations alow idenificaion of drugs or their metalolites
at other levels.

Notification to MRO of Test Results - The laboratory shdl report confirmation test resultsto and only
to the Tunica County School Boardé Medical Review Officer (MRO) within five (5) working days
of recaving a specimen. The report, which will be signedand certified as accurate by the person
regponsible for the day-to- day operations of the certified laboratory or the personregponsible for
attesting to the vaidity of test resuts, will identify the drugs or metabolites for which testing has been
conducted and it will indicated the Tunica County Schools specimen number and the specimen
identification number assigned to the specimen by the laboratory, to ensure that the correct sample
from the correct individual hasbeen tested. The report shall indicate only that the confirmation test
result was negative, if that be the case, or that it was positive for specific drugs or metabolites, if that be
the case.

Responsibilities of the Medical Review Officer - The MRO shall perform thefollowing functionsupon
receiving test results from the laboratory:

1. Review ted reailts from the laboratory, including the analysis and a cettified true copy of the
chain of custody form, before the results are reported to the supervisor, or if a supervisor is the
employee being testeal, report theresults to the Assistant Superintendentand Interim
Superintendentand, where appropriate, examine data to determine the scientific suffi ciercy
of test results and report as negative any scientifically insuffi cientted results.

2. Detemine if there is a legitimate medcal reason for a confirmed positive drug test; and, if so,
take no further acion.

3. If there is no legitimate medical reasonfor a confirmed positive test, refer the individual tested
to an employee @&gstance program or the School for action in accordance with this program.

4. Administratively review negative test resultsto ensure accurate identification of the
employee/applicant on laboratory testresults and the chain of custody forms.

5. Verify positive ted results by reviewing the documents for completeness (eg., sign- offs,
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accurate relevant information).

6. On positive test results, and if able to contact the employee/applicant within two (2) days,
conduct a medcal interview which will include:

a. Notifying the employedapplicant in writing of the test results, and providing a copy of
the laboratory report to the employedapplicant on request

b. Allowing theindividual to disauss the testresults;

c. Considerning any relevant information, the employedapplicant can provide about recent
med cation, medcal history, medcal records and other biomedcal factors;

d. If necessary, reanalzing the original specimento determine the acaracy of the test
result;

e. Following verification of thetest result, completing the chain of custody form ard
forwarding it to the employee $supervisor, or if a supervisor is the employee being
teded, report the results to the Assistant Superintendentinterim Superintendentor
any schod boad member; and,

f. Documerting the date that all required recordgreports were sent to the employe e 0 s
supelrvisor, or if a supervisoristhe employeebeing tested report the reallts to the
Assistant Superintendentinterim Superintendenor any school boardmember; or if
unable to make contact within two (2) days, then contact the employeed supervisor,
or if asupewisor is the employeebeing testel, report the results to the Assistant
Superintendentinterim Superintendenor any school board member who, in turn,
while maintaining the utmost confidentiality, shall contact the appropriate sypewisor or
hiring authority and advise him/her to arrange for the employedapplicant to contact the
MRO in privacgy.

7. Veify ated as positive without having communicated directly with the employedapplicant about
the testonly in two (2) circumstances:

a. Theemployee/gpplicant expresslydeclines the opportunity to discus the test; or

b. The designated employer representative has successfully madeand documerted a contad
with the employee/aplicant ard instructed the employedapplicant to contactthe MRO
and more than five (5) days have passed since the date the employeewassuccessfully
contacted.

8. If atest is verified positive under the circumstances specifi ed in paragraph G(b), alow the
employeeto presei information documenting that serious il Iness, injury, or other unavoidable
circumstances prevented the employeefrom timely contacting the MRO; and, on the bass of
such information, reopenthe verificaion and complete it in accordance with paragraph F.

9. If thereis a kegitimate explanaton for the postive testresult, declare thetestto be negative.

Notwithstanding any provison in paragrapts A-l, the MRO shdl notify the employeegpplicant
recommended for hire in writing of the drug test results within five (5) days of reaiving them, which
notification will include an explanaion of the results and options available to the
enployedapplicant recommended for hire if the reslts are postive. The employedapplicant
recanmended for hire is entitled on request to a copy of the written test report.

An employee/applicant recommended for hire that recaves a positive confirmed test result may
conteg the accuracy of that result or explain it in writing within 10 working days of receving
notification of the test results. That contes may include another test only on the
previousy tested spedmen at the employedapplicantGs recommended for hire expense. If the
employed/applicants recommended for hire explanation is unsaisfactory to the MRO, a written
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explanaion as to why the explaretion is unsatisfactory and the test results will be placed in the
employee $personnel and medical file, or the applicantGs application file. If theinitial test is negative,
there shell be no confirmation drug ard dcohol ted.

Consequences of a Confirmed Positive Test Result - A positive initial test result may sulgect the
employee to a suspension with pay. A confirmed positive testresults in immediate temmination,
in accordance with the general personnel policies and procedures of the School Board of
Tunica. If the School Board of Tunica discharges or disciplines an employee on the bais of a
confirmed positive test resul, it shall be considered to have discharged or disdplined the employee
for cawse. An employee dischamged on the bags of a confirmed positive drug and acohd test shall be
consgdered to have been discharged for willful misconduct. If the employee is not terminaed, he or she
may be referred to an employee assstance program or other programfor the treatment of drug and
alcohol abuse, and may be required to complete or participate in that program as a condition of further
employment.

Confidentiality - All informaion of whaever kind, preserved in whatever medium and obtained from
whaever saurce, which is received by Tunica County Schools in the administration of this plan is
confidential and will not be disclosed or released to anyone for any reason except as specified in this
secton. That information also is the Schoold sropgsty, and it will be maintained in a separate
file in the Office of the Interim SuperintendentInformation described in the preceding paragraph
will bereleasé:

1. If the employee or job applicant in writing grants the School Board permission to do s,

2. If the information must be disclosed in any administrative, arbitral or judicia proceeding
pursuant to applicable law because itisrelevant to an issuein tha proceeding;

3. If the information must be disclosed to a governmental unit as required by law, regulation,
administrative or judicial order, or in accordance with compliance requirements of a federa
contract;

4. If the information mug be disdosel to a sulstance or dcohol abu® rehabilitation program for the
purpose of evaluation or treatment of the employee; or

5. Without a court order, if an immediate risk to public health or safety can be minimized by
released and with a court order if therisk is not immediate.

An employeeds failure to sign a written consent to release information as pemitted by and in accordance
with this ection may subject the employee to discipline, up to and including temination, in
accordance with the genera personnel padiciesand proceduresof the School Board of Tunica

No Physcian-Patient Relationship Created - A physician-paient relationship is not created between
an employee or job applicart, and the School Board of Tunica, the medcal review officer, or any
other person performing or evaluating the drug and acohol test, solely by the establishmaent or
implemenrtation of this drug and alcohol policy.

Effect of This Policy on Personnel Policies of the Schod Board of Tunica - This policy does not
prevent the School Board of Tunica from estaldishing personnel policies and proceduresrelated to
employee possession, use, sale or solicitation of drugs, including convictions for drug-related
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offenses andacting based upon a violation of any of these rules. Nothing in this policy shall affect
the Shool Board of Tunicad gght to terminate the employment of any person for reasons not related to
this drug and acohol policy, nor doesit affect an employeets a-will status.

Other Testing - This policy does not prohibit the School Board of Tunica from conducting medical
screening or other tests required by any statute, rule or regulaion for the purpose of monitoring exposue
of employees to toxic or other unheathy substances in the workplace or in the performance of job
responghbilities Such screening or teds skl be limited to the specific substances expresdy identifi ed
in the applicable statue, rule or regulation, unless prior written consent of the employee is obtained for
other tests.

92



Appendix A

INITIAL TEST CUTOFF LEVELS

Controlled Substances Initial Test Cutoff Levels (NG/ML)
MarijuanaMetabolites 50

Cocane Metabolites 300

Opiate Metabolites 300

Phencyclidine 25

Amphetamines 1,000

The cutoff level for opiate metabolites will be 25 ng/ml if theimmuncassay is speafic for free morphine.

Prior to testing for any drugs or their metabolites other than those specified in the table above, the
School Board will publish initial test cutoff levels for the drugs or metabolites to be tested.
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AppendixB

CONFIRMATION TEST CUT OFF LEVELS

Controlled Substances Confirmation Test Cutoff Levels
Metabolites (NG/ML)
Marijuanametabolite 15
Cocane metabolite 150
Opiates:

Morphine 300
Codeine 300
Phencyclidine 25
Amphetamines:

Amphetamine 500
Methamphetamine 500

The maijuana metalolite is Delta-9-tetrahydrocannabinol-9-carboxylic add. The cocaine
metalolite is benzoylecgonine.

Prior to testing for any drugs or their metabolites other thanthosespecifiedin the talde above, the
School Board will publishconfirmation test cutoff levels for the drugs or metalolites to be tested.



Appendix C

Obsarvation Checklist

Empoyee Name:

__ Stumbling ___Swaying
___Staggering ____Unsteady

Walking ___Falling ___Holding On
____Unable to Walk

Standing ____Swaying ___Feet Wide Apart
__ Rigid ___ Staggering
____Unable to Stand ____Sagging at Knees

Speech ___Shouting ____Mute
____Silent ___ Slurred
____Whispering ____Slobbering
___Slow ___Incoherent
____Rambling ___ Confused

Demeanor ____Cooperative ___Silent
___Polite ___Talkative
____Calm ___ Excited
____Sleepy ____Sarcastic
___ Crying ___ Fighting

Actions ____Resisting ____Profanity
___Communications __Hyperactive
___Fighting ____Hostile
___Threatening __ Erratic
____Drowsy

Eyes ____Bloodshot ___ Glossy
____ Watery ___ Droopy
___Dilated ___ Closed

Face ___Flushed
___Pale
___Sweaty

Appearance/Clothing| ___ Unruly ____Body Excrement
__ Messy ___ Stains
___ Dirty __ Neat
___Partially Dressed ___Having Odor
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Breath

____Alcoholic Odor
____Faint AlcoholOdor
___No Alcoholic Odor

Movements

____Fumbling
_Jerky
____Slow

Normal
Nervous
Hyperactive

Eating/Chewing

___Gum

___Candy
___ Mints

__ Other (identify if possible):

Other Observations

(visible drug usepossession, sale, etc.; attendance; poor work
performance or accident, tampering with drug test; credible reports

etc.)

Observed By:

Observed By:

Date:

Time:

Location:
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Safety Concerns
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PUBLIC NOTICE

The Tunica County Schal District wishes to inform its
staff, students parents and the genera public as to the
status of its Asbetsos Management Program. The
District has on file with the Missisippi Depatment of
Education and approved Asbestos Management Plan and
has conducted all asbestos re-inspections of al schools to
date Asbestos materials remain in District Facilities but
do not present a health risk to our students staff or the
general public. Asbestos Management Plans are available
for public revew at the Cental Office and each school
location. For additional information, please contact the
District Mainterance Director at (662) 363-4220.
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Safety

DRUG AND WEAPON FREE SCHOOL PLACE

WEAPON FREE WORKPLACE
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Emergency Drill

It shall be the duty of theridcipals and teachers in each building of this school district to instruct the
pupils in the methods of firgrills and to practice fire drills until all the pupils in the school are familiar
with the methods of escap&uch fire drills shall be conducted often enough to keep such pupils well
drilled. It shall be the futter duty of such ifthcipals and teachets instruct the pupils in all programs
of emergency management as may be designated by the state department of ed3Zatibs-(1980)

It shall be the further duty of such principals and teachers to develop and conduct an active shooter drill
within the first sixty (60) days of eacHH15new s

The Interim Superintenderghall be responsible for ensuring that each school has a current crisis
management plan that includes procedures for bomb threat afitegeake, hurricane, tornadimd
shootings. TheInterim Superintenderghall also enserthat the Bncipal and sff at each school

conduct regular safety drills in event of an emergency situation related to weapons, weather, or major
loss of power.

Students will be provided special instruction co
emergenctpstibeseons will be provided at the star
semester. These pnattucei enscwialtli oinnolfudcdd la buil d
During fire, tornadoactawmall o€ nmeerrg eemteyr,g einncsyt rdurcitlil o
Fail ur e troesduwl tsoi ncosuelrdi ous i njury or possible | o
The following signals will indicate:

T FIRE short bell sounds

T TORNABP2XO | ong bell sounds

T EARTHQUAkKHEaAMmIouncement over the intercom
EMERGENCY DRILLST EARTHQUAKES

1. Staff member, administrators and éacherswill takecharge and give instructions ina
firm, cam manrer.

2. No person should rusbutdoors. Thegreatest dager is immediatéy outside entrances
and close tovdls.

3. Students shal takecover under desks, tablesnd heavy furniture, in interior dooways,

or against weight bearinginside walls. Stay away from window,light fixtures and

gymnasiums, @feterias, or ober large areas.

Afterthe quakeis over, evaaiate the buildingandmove to an ogn area

Avoid fallen wires.

Do not starfires.

Do not entebuildings wuntil they havebeen inspetedby compeent personnel.

No ok
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EmergencyClosings

Upon application from the school board, theerim Superintendenf schools may close any school
because of an epidemic prevailing in the school district or because of the death, resignation, sickness ol
dismissal of a teacher or teachers, or because of any other emergency necessitating the closing of the
school. TheInterim Superintendent hereby authorized to close schools and offices or dismiss them
early in event of hazardous weather or otreergencies, whictinreaten the safety or health of students

or staff members.

It is understood that thHaterim Superintendenwill take such action only after consultation with
transportation, emergency management, and weather authoritidstdima Superintenderghall notify

the school board of the decision to close the schdtdsents, students, an@éf members shall be
informed how they shall baotified in event of emergency closings, early dismissals, or delayed start.
When thelnterim Superintenderdeclares a delayed start due to inclement weather conditions, typically
a one or two hour delagmployees and students are expected to report to school at the delayed start
time. (Example: On &-hourdelay, if the school would normally start at 8:00 a.m., students and faculty
would report at 10:00 a.m.; 7:30 start would report at 9:30 amfioymation on closing and delays by

the district will be announced on the district website, through AIM Notification System,otbaret
outlets, selected radio, and television stations before 6:00Norannouncement means schools will
operate on a normathedule.

Extreme Weather Conditions

In cases of a severe weather alert, such as a tornado, hurricane, or snow/icebeargirgsuedvy the
National Weather Service, theaterim Superintendentr designee shatiotify eachPrincipal and
necessaradministrator Children will be retained in the school buildings until it is deemed safe to
dismiss them, unlegkeir parents pick them ugPupils will not be allowed to use the telephone during
severe weather alerts except in cases of emerg@&argis and their children should have an

arrangement worked out in advance with regard to taatespn during extreme weather
conditions.However, all such schools so closed shall operate for the required full time after being
reopened during the scholasfiear, unless the school board of the local school district submits a plan to
alter the school term that is approved by the State Board of Education under the authority of Section 37
13-63(2). 37-13-65

DISASTER EMERGENCY

If this school board determines that it is not economically feasible or practicable to operate any school
within the district for the full one hundred eighty (180) days required for a scholastic year as
contemplated due to an enemy attack, a manmadeplegioal or natural disaster, or extreme weather
emergency in which the Governor has declared a disaster or state of emergency or the U.S. President f
declared an emergency or major disaster to exist in this state, the school board may ridiffgisisppi
Department of Education of the disaster or weather emergency and submit a plan for altering the school
term. If the State Board of Education finds the disaster or extreme weather emergency to be the cause ¢
the school not operating for the contentgtiaschool term and that such school was in a school district
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covered by the Governor's or President's disaster or state of emergency declaration, it may permit that
school board to operate the schools in its district for less than one hundred eightiags3®owever, in

no instance of a declared disaster or state @rgemcy under the provisionstbis subsection shall a

school board receive payment from MississippiDepartment of Education for per pupil expenditure

for pupils in average daily athdance in excess of ten (10) da$3-13-63. Each school in the district
presently has a weather radio- BI6.
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APPENDIX D - COVID-19

Teacher Arrive at 7:15 a.m.
Teacher Departure at 3:15 p.m.
Breakfast/Lunch Bus Delivery

Tunica ElementarySchools
20202021 Virtual Learning
Class Schedule

Time Course Total Minutes
8:00 a.mi 9:15 a.m.| Reading/Language Arts/Writing 75 Minutes
9:15 a.mi 10:30 a.m.| Science/Social Studies/Health 75 Minutes
10:30 a.mi 11:00 a.m.| Mathematics 70 Minutes
11:00 a.mi 12:30p.m. | Interventions/Art/Library/Physical Educatiof 60 Minutes

Tunica Middle School
20202021 Virtual Learning
Class Schedule

Time Period Total Minutes

8:00 a.mi 8:43 a.m.| 1% Period 43 Minutes

8:45a.mi 9:28 a.m.| 2"¥Period 43 Minutes

9:30 a.mi 10:13 a.m.| 3 Period 43 Minutes
10:15 a.mi 10:58 a.m.| 4™ Period 43 Minutes
11:00 a.mi 11:43 a.m.| 5" Period 43 Minutes
11:45 a.mi 12:30p.m. | 6" Period 45 Minutes
Teacher Planning 7" Period

Rosa Fort High School
20202021 Virtual Learning
Class Schedule

Time Period Total Minutes
8:00 a.mi 9:05 a.m.| 1% Period- Block 65 Minutes
9:15 a.mi 10:20 a.m.| 2"¢ Period- Block 65 Minutes
10:30 a.mi 11:35 a.m.| 3" Period- Block 65 Minutes
11:45 a.mi 12:30 p.m.| 4" Period- Block 45 Minutes
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Please see district policies for all updates on GO¥idlice®n TunicaCountySchoolDistrict online
policies.

COVID-19 POLICIES

. GBRIA ¢ Family and Medical Leave Act

. IAAA 8 Distance/Online Learning

. IAAB 0 Staff Conduct on Virtual Meetings

. IIBD & Responsible Use of District Issued Technology
. JGAJ Pandemic/Epidemic Emergencies

. JGAAOQ Return to School During COVID-19

. JRAB 0 Compliance with FERPA

~NOoO O~ WNBRE

COVID -19 Policy Descripons

. Policy GBRIA & Family and Medical Leave Acfi This policy was amended to account for the changes
due to the Families First Coronavirus Response Act (FFCRA). The body of the policy did not change, bt
instead an addendum was added undérhg hi bi t s6 tab which accounts
. Policy IAAA ¢ Distance/Online Learning fi This is a new policy defining distance/online learning and
states both the teacherds and the studentds re
are being used. The policy also accounts for those students with disabilities and the specific requiremen
regarding those students.

. Policy IAAB 0 Staff Conduct on Virtual Meetingsi This is a new policy that discusses a variety of

topics such as whichrtaal platforms are acceptable for use in the district, student communication, the
disclosure of certain information, and staff conduct while on virtual meetings.

. Policy 1IBD 06 Responsible Use of District Issued Technologf This is a new policy created in
accordance with SB 3044 which requires a district to create a responsible use policy for the use of distri
issued technology and devices under the Equity in Distance Learning Act. School districts must have a |
in place by September 1, 2020 inrdadbe eligible under this program.

. Policy JGAS Pandemic/Epidemic Emergenciesfi This policy was already adopted before the
COVID-19 pandemic; however, most districts do not have/did not know about this policy. This policy
provides an abundance of helpitdrmation for school districts on how to handle a pandemic/epidemic
generally.

. Policy JGAAGS Return to School During COVID-19A This is a new overarching policy that accounts

for many of the issues that schools will have to face upon restarting behpalicy accounts for the

three different start up methods recommended by MDE, it gives guidelines on sanitation both on campu
and on buses, it gives recommendations on student and employee absences and when it is safe for tho
infected to return to agpus, and it also accounts for general transportation and visitors to campus. This
policy will need to be adjusted to fit each individual district.

. Policy JRABS Compliance with FERPAR This policy was amended to account for the use of distance
learning mihods and how any distance learning must comply with the guidelines under the Families
Educational Rights and Privacy Act (FERPA). The primary guideline being that districts must at all times
protect the personally identifiable information of their swident
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EMPLOYEE RIGHTS o

PAID SICK LEAVE AND EXPANDED FAMILY AND MEDICAL 1_EAVE
UNDER THE FAMILIES FIRST CORONAVIRUS RESPONSE”

TheFamilies First Coronavirus Response Act (FFCRA oregigtyes certain employers to provide their
employees with paid sick leave and expanded family and medical leave for specified reasons related to COVID
19. These provisions will apply from April 1, 2020 through December 31, 2020.

PAID LEAVE ENTITLEMENTS
Generally, employers covered under the Act must provide employees:
Up to two weeks (80 hours, or apaitA YS S Y LI -RedikSe§uivaent)iaof ghid sick leave based on the
higher of their regular rate of pay, or the applicable state or Federal minimagewpaid at:

A 100% for qualifying reasons +&lbelow, up to $511 daily and $5,110 total;

A 2/3 for qualifying reasons #4 and 6 below, up to $200 daily and $2,000 total; and

A Up to 12 weeks of paid sick leave and expanded family and medical leave paidatqualifying reason

#5 below for up to $200 daily and $12,000 total.

A parttime employee is eligible for leave for the number of hours that the employee is normally scheduled to

work over that period.

ELIGIBLE EMPLOYEES

In general, employees of pate sector employers with fewer than 500 employees, and certain public sector
employers, are eligible for up to two weeks of fully or partially paid sick leave for €i@Véated reasons (see
below).Employees who have been employed for at least 30 pléysto their leave request may be eligible for
up to an additional 10 weeks of partially paid expanded family and medical leave for reason #5 below.

QUALIFYING REASONS FOR LEAVE RELATED TO COMI®

An employee is entitled to take leave related to COYADf the employee is unable to work, including unable to
telework, because the employee:

is subject to a Federal, State, or local quarantine or
isolation order related to COWL®;

has been advised by a health care provider to - self
quarantine related to COV4ID9;

is experiencing COAI® symptoms and is seeking a
medical diagnosis;

is caring for an individual subject to an order describe

in (1) or selfquarantine as described in (2);

is caring for his or her child whose school or place g
care is closed (or child care provider is unavailable)
due to COVIELY related reasons; or

is experiencing any other substantiadiimilar
condition specifid by the U.S. Department of Health
and Human Services.
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ENFORCEMENT
¢tKS ! ®d{d 5SLINILHYSY(H 2F [lo2NRa 23S FyR | 2dzNJ 5AOA

compliance with the FFCRA. Employers may not discharge, discipline, or otherwise discriminate against an
employee who lawfully takes paid sick leaveexpanded family and medical leave under the FFCRA, files a
complaint, or institutes a proceeding under or related to this Act. Employers in violation of the provisions of the

FFCRA will be subject to penalties and enforcement by WHD.



